APPENDIX C: BUDGET FORMS

CALIFORNIA’S ACCESS TO VISITATION GRANT PROGRAM FOR ENHANCING
RESPONSIBILITY AND OPPORTUNITY FOR NONRESIDENTIAL PARENTS


Fiscal Year 2015–2016
BUDGET FORM AND BUDGET JUSTIFICATION NARRATIVE

APPLICANT COURT BUDGET SUMMARY FORM

	Applicant Court:
	

	Court Fiscal Contact:
	
	Phone Number
& Email Address:
	

	Date:
	September 12, 2014



Please note there is a 20% matching funds requirement

	Budget Categories
	Costs
	20% Matching Requirement

	Salaries
	
	

	Fringe Benefits
	
	

	Training Expenses and
Related Travel Expenses
	
	

	Other Direct Costs
	
	

	Contractual & Consultant
Services
	
	

	Indirect Costs
	
	

	
TOTAL BUDGET REQUEST
	
$
	
$

	
TOTAL MATCH
	
$
	
$

	TOTAL ESTIMATED PROGRAM INCOME
	
$
	
$




ACCESS TO VISITATION GRANT PROGRAM

APPLICANT COURT BUDGET FORM AND JUSTIFICATION NARRATIVE
Fiscal Year 2015–2016

	Applicant Court:
	Superior Court of

	
Court Fiscal Contact:
	
	Phone Number
& Email Address:
	

	Date:
	September 12, 2014



SALARIES
Instructions: Under personnel, this budget category should include salaries for individuals/employee of the court whose work is related to the administration and operation of the grant program.

	Position
	Annual Salary/Rate
	Time Allocated to Grant
	Cost

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	TOTAL
	



BUDGET JUSTIFICATION: Describe the role and responsibilities of each position.






FRINGE BENEFITS
Instructions: List all components of allowable fringe benefits rate. Note that this budget category should contain only the cost of employer-paid fringe benefits such as health insurance, FICA, unemployment insurance, workers’ compensation, etc. for those individuals who are directly involved in the administration/operation of the grant
program. You are required to provide the employee benefits and rates.

	Component
	Rate
	Salary
	Cost

	FICA/ Medicare
	
	
	

	Workers Compensation
	
	
	

	Unemployment insurance
	
	
	

	Taxes
	
	
	

	
	
	
	

	
	
	TOTAL
	



BUDGET JUSTIFICATION: List and explain applicable fringe benefits for the project.

TRAINING EXPENSES AND RELATED TRAVEL EXPENSES
Instructions: Training expenses and related travel costs shall not exceed the approved state rate. The Access to Visitation Grant will not be able to reimburse grantees to attend non-Judicial Council sponsored conferences or trainings due budgetary constraints. Include required Family Code Section 3200.5/Standard 5.20 training and data collection training, if applicable.

	Purpose Of Travel
	Location
	Item
	Cost
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	TOTAL
	
	



BUDGET JUSTIFICATION: Describe the purpose of the travel, number of attendees, and staff positions.





OTHER DIRECT COSTS
Instructions: List costs of materials or expenses for the administration and operation of the grant program. For example, office supplies, postage, printing, rent, liability insurance, fingerprinting, and equipment for the administration and operation of the grant program. Do not list any equipment that exceeds $500.00. Computer purchases require Access to Visitation Grant Program manager approval.

	Items
	Calculations
	Cost

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	TOTAL
	



BUDGET JUSTIFICATION: Explain rationale for cost items and how costs were estimated. Breakdown costs into cost/unit.







Contractual & Consultant Services
Instructions: This budget category should contain any professional consultant services and associated costs necessary to complete program objectives. This category also includes contracts to subcontracting agencies and generally includes funds paid to non-employees for services or products.

	Subcontractor Name
	Service
	Cost

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	TOTAL
	




BUDGET JUSTIFICATION: Explain the need for each contractual agreement and how the services relate to the grant program.


INDIRECT COSTS
Instructions: Indirect costs can only be claimed by the court at the state or federal approved rate. Only courts that budget for personnel expenses are allowed to claim indirect costs under this grant program. Any indirect costs
claimed must be allocated in the court budget. The indirect cost rate is limited to 10% of court employee salaries only, excluding benefits and overtime. See budget instructions for complete details.

	Item
	Rate
	Cost

	
	
	

	
	TOTAL
	



BUDGET JUSTIFICATION: Explain the type and rate for indirect cost categories.




	Enter Applicant Court Name Here
	TOTAL BUDGET REQUEST
	$



MATCH
Instructions: There is a 20% non-federal matching funds requirement for the grant. The match can be cash or in- kind. Match must meet allowable cost criteria. Describe the source of the match and projected costs to meet the match requirement.
	Match Item
	Match Source
	Computation
	Cost

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	COURT MATCH TOTAL
	



BUDGET JUSTIFICATION: Explain the type and source of the match that will be used to meet the grant requirement.


PROGRAM INCOME
Instructions: Provide an estimate of how much program income will be collected during the fiscal year if court/subcontractor intends to collect program income (e.g., client fees) under the Access to Visitation Grant Program.

	Subcontracting Agencies
	Source of Program Income
	Total Estimated Program Income to be Collected

	
	
	



ACCESS TO VISITATION GRANT PROGRAM

SUBCONTRACTOR AGENCY BUDGET SUMMARY FORM
Fiscal Year 2014–2015

	Applicant Court:
	Superior Court of

	Court Fiscal Contact:
	
	Phone Number
& E-Mail Address:
	

	Date:
	September 12, 2014



Summary of Subcontractors & Consultants’ Budget by Categories

	Name of Subcontractor Agency
	
Agency A
	
Agency B
	
Agency C
	
Agency D
	
Agency E
	

	
Budget Categories
	Enter Agency
Name Here
	
	
	
	
	
Totals

	
Salaries
	
	
	
	
	
	

	
Fringe Benefits
	
	
	
	
	
	

	Training Expenses
and Related Travel
Expenses
	
	
	
	
	
	

	
Other Direct Costs
	
	
	
	
	
	

	Contractual &
Consultant
Services
	
	
	
	
	
	

	
TOTAL AGENCY BUDGET REQUEST
	
$
	
	
	
	
	

	
TOTAL MATCH
	
$
	
	
	
	
	

	TOTAL ESTIMATED
PROGRAM INCOME
	
$
	
	
	
	
	



ACCESS TO VISITATION GRANT PROGRAM

SUBCONTRACTOR AGENCY BUDGET FORM AND JUSTIFICATION NARRATIVE
Fiscal Year 2015–2016

	Applicant Court:
	Superior Court of

	Court Fiscal Contact:
	
	Phone Number
& E-Mail Address:
	

	Subcontractor Agency
Name:
	

	Subcontractor Contact
	
	Phone Number
& E-Mail Address:
	

	Date:
	September 12, 2014



SALARIES
Instructions: Under personnel, include salaries for individuals/employees whose work is related to the administration and operation of the grant program. Intake and orientation cannot be reimbursed under the grant. The grant will not reimburse costs based on a fee for service.

	Position
	Monthly Salary/Rate
	Time Allocated to Grant
	Cost

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	TOTAL
	




BUDGET JUSTIFICATION: Describe the role and responsibilities of each position.





FRINGE BENEFITS
Instructions: List all the fringe benefits paid by the employer such as health insurance, FICA, unemployment insurance, workers’ compensation, etc. for those individuals who are directly involved in the operation of the Access to Visitation Grant program. Provide employee benefits and rates below.

	Component
	Rate
	Salary
	Cost

	FICA/ Medicare
	
	
	

	Workers Compensation
	
	
	

	Unemployment insurance
	
	
	

	Taxes
	
	
	

	
	
	
	

	
	
	TOTAL
	



BUDGET JUSTIFICATION: List and explain applicable fringe benefits for the project.

TRAINING EXPENSES AND RELATED TRAVEL EXPENSES
Instructions: Training expenses and related travel costs shall not exceed the approved state rate. The Access to Visitation Grant will not be able to reimburse grantees to attend non-Judicial Council sponsored conferences or trainings due to budgetary constraints. Include required Family Code Section 3200.5/Standard 5.20 training and data collection training, if applicable.
	Purpose Of Travel
	Location
	Item
	Cost

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	TOTAL
	



BUDGET JUSTIFICATION: Describe the purpose of the travel, number of attendees and staff positions.



OTHER DIRECT COSTS
Instructions: List costs of materials or expenses for the administration and operation of the grant program. For example, office supplies, postage, printing, rent, liability insurance, fingerprinting, and equipment for the administration and operation of the grant program. Do not list any equipment that exceeds $500.00. Computer purchases require Access to Visitation Grant Program manager approval.

	Items
	Rate
	Cost

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	TOTAL
	



BUDGET JUSTIFICATION: Explain rationale for cost items and how costs were estimated. Breakdown costs into cost/unit.







Contractual & Consultant Services
Instructions: This budget category should contain any professional consultant services and associated costs necessary to complete program objectives. This should also include any contracts to any non-employees for services or products.

	Subcontractor Name
	Service
	Rate
	Cost

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	TOTAL
	






BUDGET JUSTIFICATION: Explain the need for each contractual agreement and how the services relate to the overall project.



	Enter Subcontractor Agency Name Here
	TOTAL BUDGET REQUEST
	$




MATCH
Instructions: There is a 20% non-federal matching funds requirement for the grant. The match can be cash or in- kind. Match must meet allowable cost criteria. Describe the source of the match and projected costs to meet the match requirement.

	Match Item
	Match Source
	Computation
	Cost

	
	
	
	

	
	
	
	

	
	
	SUBCONTRACTOR MATCH TOTAL
	



BUDGET JUSTIFICATION: Explain the type and source of the match that will be used to meet the grant requirement.






PROGRAM INCOME
Instructions: Provide an estimate of how much program income will be collected during the fiscal year if court/subcontractor intends to collect program income (e.g., client fees) under the Access to Visitation Grant Program.

	Source of Program Income
	Total Estimated Program Income to be Collected

	
	



