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	Version No.
	Date
	Author
	Description

	1.0
	2/28/2013
	Deborah Smith
	First version. 

	1.1
	4/8/2013
	Deborah Smith
	Added EMPTY as an allowable value for Tax_ID_TYPE and made‘VENDOR_END_DATE_ACTIVE’ nillable=’true’ in the XSD.

	1.2
	5/14/2013
	Deborah Smith
	Updated the Functional Business Rules section to explain more fully the Vendor and Vendor Site relationships and audit information.

	1.3
	5/14/2013
	Deborah Smith
	Updated per Jay’s feedback; made minor changes in description of Claim and Vendor in Section Vendor and Vendor Site Information.


	1.4
	6/17/2013
	Deborah Smith
	Changed the filename format to the agreed format:
Updated_Vendors_ID_yyyy-mm-dd


	2.0
	6/17/2013
	Deborah Smith
	Accepted all changes for publication to web


	2.1
	10/23/2014
	Nupur Bhatnagar
	· Added overview section
· Updated AOC to JCC
· Minor updates to indicate that DCACS will provide two vendor files, Incremental and Full.

	2.2
	11/06/2014
	Nupur Bhatnagar
	Added incremental and Full vendor file process frequency on the overview section.
Accepted all changes for publication to web

	2.3
	12/24/2014
	Nupur Bhatnagar
	Updated the Vendor and Vendor Site Audit Information section to include one inactive vendor record scenario.

	3.0
	12/29/2014
	Nupur Bhatnagar
	· Updated the Vendor and Vendor Site Audit Information section to correct the inactive vendor record conditions at the Project Office end and include inactive vendor record conditions at JCC end.  
· Accepted all changes for publication to web.

		3.1
	1/27/2015
	Nupur Bhatnagar
	1. Updated the Vendor and Vendor Site Audit Information section to include inactive vendor record conditions at JCC end.  



	1/27/2015
	Nupur Bhatnagar
	· Updated the Vendor and Vendor Site Audit Information section to include inactive vendor record conditions at JCC end.  





[bookmark: _Toc302560099]

[bookmark: _Toc317691209][bookmark: _Toc359232137]Purpose
This document provides the specifications of the two vendor files, incremental and full, to be transmitted to the Project Offices from DCACS.  The following is provided in the specification:
1. A specification of each node and each element which may be transmitted, including the data type, maximum length, whether the node or element is required, and any validation that will be performed on the node or element.
1. Listings of reference tables used to validate the contents of elements which are constrained to a certain set of values.
1. A sample of the XML file, an XML skeleton, which provides the structure of the XML file to be transmitted.
1. The XSD file which can be used to validate the structure of the XML file being transmitted.

[bookmark: _Toc346882643][bookmark: _Toc359232138]Document Organization
This document is organized into the following sections:
The first section provides discussions of functional business rules.
The second section provided an overview of the two vendor files
The third section provides an overview of general XML and XSD processing rules.
The fourth section documents XML node and XML data elements specifications and validations for each type of XML file namely daily, monthly and attorney.
The final section provides all the reference tables and appendices.
[bookmark: _Toc346882644][bookmark: _Toc359232139]
Acronyms
Acronyms used in the document are listed here:
 
	Acronym
	Description

	ACACS
	Appellate Court Appointed Counsel System (old system)

	ACCMS
	Appellate Court Case Management System

	JCC
	Judicial Council Of California

	ADI
	Appellate Defenders Inc

	AIDOAC
	Appellate Indigent Defense Oversight Advisory Committee

	ATCJS 
	Appellate Trial Court and  Judicial Services division

	DCACS
	District Court of Appeal Court Appointed Counsel system( new system)

	IT
	JCC Information Technology division

	CAP-LA
	California Appellate Project Los Angeles

	CCAP
	Central California Appellate Program

	FDAP
	First District Appellate Project

	SDAP
	Sixth District Appellate Program

	ADI
	Appellate Defenders Inc

	Projects/Appellate Projects
	Court Appointed Administrators-FDAP, CAP/LA, CCAP, SDAP,ADI
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[bookmark: _Toc359232141]Vendor and Vendor Site Information
Vendor and Vendor Site information is maintained in the JCC Accounting System for each panel attorney.  The Vendor Information in the JCC Accounting System is maintained at two levels, depicted in the diagram below and the descriptions that follows.



	Business Object
	Description
	Relationships

	[bookmark: _Toc342465299][bookmark: _Toc359232142]Attorney
	The Attorney object represents an attorney that provides representation to a District Court of Appeals appellant, where the attorney has been appointed by the State, and is provided assistance from a specific Project Office.  If an attorney is receiving assistance from more than one Project Office, there will be multiple instances of this object for that attorney.   Attorneys can be in-contract, out-of-contract, or Project Office staff attorneys.   This object represents the most current information regarding the Attorney as well as all of the historical data regarding this Attorney.  

A unique Attorney is identified by a specific Project ID and Project Attorney ID.

An Attorney that is independent of a specific Project is not represented in the model.  However, the State Bar Number could be used to access all the Attorney information across all projects.  
	An Attorney is related to zero or more Vendor Sites.



	[bookmark: _Toc342465307][bookmark: _Toc359232143]Claim
	The Claim object represents a request for payment of services performed by an Attorney appointed to a District Court of Appeals case related to a specific Project office. 

Claims are reviewed and processed by ATCJS.  Once approved by ATCJS, the claims are submitted to Oracle Financials which records the payment and forwards the claim to the State Controller’s Office for payment via warrant or direct deposit.  

A unique Claim is identified by a specific Project ID and Project Claim ID.

In addition to recording Claims (Payable) which are requests for payments, negative Claims (Negative) are recorded when it is determined that an attorney owes the court a reimbursement for services paid but not warranted, non-payable staff Claims (Staff) are recorded to track the hours provided by the project staff attorneys on in-contract staff cases, and cash receipt Claims (Credits) are recorded when an attorney remits cash to satisfy the reimbursement request (Negative) Claim.
 
	A Claim is related to one and only Vendor Site.

	[bookmark: _Toc359232144]Vendor
	The Vendor object represents a person or entity that the JCC has remitted or anticipates remitting a payment to. In order to be paid for a claim, an attorney must submit a W-9 to the JCC Accounting Unit in order to establish their Vendor and Vendor Site.  The attorney’s Vendor Site ID is then communicated to the attorney, and is submitted with their claims. 

The Vendor Information contains information related to the entity being paid for tax reporting purposes. The JCC’s 1099 reporting is driven by the Vendor-level information.  When an attorney changes from SSN to a TIN or visa-versa, a new Vendor record will be created for the attorney.  

If an attorney is paid directly (SSN) or via a firm (TIN), depending on the case or panel he is working on, the attorney will have two active Vendor records.  The Vendor Site ID submitted with the Claim will dictate which Vendor record is used.
	A Vendor is related to zero or more Vendor Sites.

	[bookmark: _Toc359232145]Vendor Site
	The Vendor Site object represents the address and payment method for an attorney that the JCC has remitted or anticipates remitting a payment to. In order to be paid for a claim, an attorney must submit a W-9 and Contact Information Form to the JCC Accounting Unit in order to establish their JCC Vendor and Vendor Site.  The attorney’s JCC Vendor Site ID is then communicated to the attorney, and is submitted with their claims. When an attorney’s information changes (e.g. address change, change from SSN to TIN, etc), the corresponding vendor and vendor site information may be updated and/or new vendors and vendor sites may be created. 

Claims are submitted with a Vendor Site ID.  The Vendor Site ID is validated to ensure that the Vendor Site and the related Vendor are active and that the Vendor Site is related to the attorney submitting the Claim. Vendor Sites are related to an Attorney via the attorney’s state bar number.   Vendor Sites are related to a Vendor via a Vendor ID.   

The Vendor Site information is used to determine the appropriate payment method (warrant vs. direct deposit) and payment instructions (DDA account for direct deposit and address for warrants).  When the address changes for an attorney, a new Vendor Site will be created, in order to maintain the payment instruction history for remitted payments.
	A Vendor Site is related to one and only one Vendor.

A Vendor Site is related to one and only one Attorney.



[bookmark: _Toc359232146]Vendor and Vendor Site Audit Information

Vendors and Vendor Sites each maintain audit information of when the record was created, updated or inactivated:

	Audit Information
	Vendor
	XML Field
	Vendor Site
	XML Field

	Creation  - Recorded when the record is first recorded.
	CREATION_DATE
	VENDOR_CREATION_DATE
	CREATION_DATE
	VENDOR_SITE_CREATION_DATE

	Update - Recorded when the record is updated.
	LAST_UPDATE_DATE
	VENDOR_LAST_UPDATE_DATE
	LAST_UPDATE_DATE
	VENDOR_SITE_LAST_UPDATE_DATE

	Inactivation - Recorded when the record is inactivated.   
	END_DATE_ACTIVE

ENABLED_FLAG (Y/N)

A Vendor is considered inactive when either one of the following conditions is true:

· END_DATE_ACTIVE is not null 
· ENABLED_FLAG
= ‘N’

The above conditions should be used by Project office to determine inactive vendor record out in the Vendor file provided by JCC.

	VENDOR_END_DATE_ACTIVE

VENDOR_ENABLED_FLAG  

	INACTIVE_DATE

PAY_SITE_FLAG (Y/N)

VENDOR_SITE_CODE

A Vendor is considered inactive when either one of the following conditions is true at Project office end:

· INACTIVE_DATE is not null 
· PAY_SITE_FLAG = ‘N’
· VENDOR_SITE_CODE like '%REPORTABLE%',

The above conditions should be used by Project office to determine inactive vendor records in the Vendor file provided by JCC.

A Vendor is considered inactive when either one of the following conditions is true at JCC end:

· VENDOR_SITE_CODE like '%[FTB]%'
· VENDOR_SITE_CODE like '%[FS]%'
· VENDOR_SITE_CODE like '%AOC%'
· VENDOR_SITE_CODE like '%[IRS]%'
· VENDOR_SITE_CODE like '%TCCAC%'
· VENDOR_SITE_CODE like '%TRAVEL%'
· 


JCC is using above conditions to determine vendors site ID’s that are not used by Project Office/Attorneys.  These conditions are implemented at JCC end when generating the Vendor file and vendors records where above conditions are true are not included in the Vendor file. These conditions are documented here for the sake of complete specifications.  



	VENDOR_SITE_INACTIVE_DATE

PAY_SITE_FLAG  

VENDOR_SITE_CODE




[bookmark: _Toc346876320][bookmark: _Toc359232147]Overview

Based on the requests from Project Offices, DCACS will provide two vendor files, Incremental and Full.
Incremental Vendor File:
1. It will be provided in xml and excel format.
2. It will contain all the fields except num_1099, as listed in the Updated Vendors XML Specification section.
3. All vendors, irrespective of the Project Office they belong to, which have been added or updated within the last day, will be included in the file.
4. It will be encrypted using the Project office specific public key.
5. All Project offices will be informed about the status of the incremental vendor file via an email.
6. The incremental vendor file process will run Monday – Sunday. The incremental vendor file may or may not generate based on the vendor data.

Full Vendor File:
1. The Full vendor file is a comprehensive list of all active and inactive vendors and will contain all the fields as listed in the Updated Vendors XML Specification section.
2. Project Offices have the option to receive either Statewide Full Vendor File containing vendor site ID information for all the CAC Attorneys or Project Office specific Full Vendor File containing vendor site ID information for all the attorneys that belong to the Project office.
3. The Project Office will have the option to receive either Full Vendor File containing num_1099 field which contains SSN/TIN information or Full Vendor File without num_1099 field.  However, after February 2014, the num_1099 field will no longer be transmitted. 
4. It will be provided in xml and excel format.
5. It will be encrypted using the Project office specific public key.
1. All Project offices will be informed about the status of the incremental vendor file via an email.
1. The Full vendor file process will run Monday – Friday.



General XML/XSD Processing Rules

[bookmark: _Toc346876321][bookmark: _Toc359232148]File Naming Conventions

· The Incremental vendor file name will be in the following format
	Updated_Vendors_ID_yyyy-mm-dd
· yyyy-mm-dd represents the date the file was created.
· The Full  vendor file name will be in the following format
	Updated_Vendors_Full_PO_yyyy-mm-dd
· yyyy-mm-dd represents the date the file was created.
· PO is the name of the Project Office. It will be either of the following values
· CCAP
· CAPLA
· ADI
· FDAP
· SDAP

[bookmark: _Toc346876322][bookmark: _Toc359232149]Transmissions

The JCC will use JCC FTP software to transfer the encrypted Vendor XML files to a shared FTP server over SSL. The DCACS application will transfer the files using direct secure connection to the FTP server. The connection details are:

Server: JCC FTP Server
URL to access the JCC FTP Server: https://ftp.jud.ca.gov

The DCACS application will transfer the file daily to all project subdirectories at 6am.  
 The DCACS application will also delete any Vendor XML files in the project office subdirectories that are older than 15 days.



[bookmark: _Toc346876324][bookmark: _Toc359232150]XSD Validation

Prior to transferring the Updated Vendor XML file, the file will be validated using an XSD.  An XSD defines the structure of the elements and attributes in an XML document. These constraints are generally expressed using some combination of grammatical rules governing the order of elements, that the content must satisfy, data types governing the content of elements and attributes, and more specialized rules such as uniqueness and referential integrity constraints.

1. The following conditions will result in XSD failure:-
6. Any error in the structure of the XML 
6. Any invalid referential data 
6. Any invalid data type
6. Data exceeding the max length defined
1. Whenever, XSD failure condition is encountered, the full XML file containing the error will not be accepted by the system.
	All the date data types have format flexibility i.e. any of the following formats will be accepted in XSD.
7. mm/dd/yyyy
7. mm-dd-yyyy
7. m/dd/yyyy
7. m-dd-yyyy
7. m-d-yyyy
7. m/d/yyyy
7. mm/d/yyyy
7. mm-d-yyyy
1. XSD will not allow dollar or comma sign in any decimal or numeric field. 
1. For all the decimal fields with (9,2) max length:
9. Fields - CCS_VALUE and CS_ AS_VALUE will have following allowed and not allowed format

	Allowed
	Not Allowed

	2.13
	.13

	0.00
	0

	-2.13
	(2.13) 

	2.00
	2

	345.13
	.1

	2.1
	

	0.0
	

	-2.1
	

	345.1
	



1. Mandatory Nodes and non mandatory nodes are enforced through XSD.
1. Referential integrity is enforced through XSD.
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[bookmark: _Toc346635415][bookmark: _Toc359232152]Updated Vendors XML Node and Data Element Specification

The following table XML node specification table and reference tables are used to specify the XML node and their data elements.

	
	
	
	XSD Specifications


	#
	XML node
	XML Data Element
	DataType
	Max Length
	Reqd

	Ref Integrity


	
	UPDATED_VENDORS
	
	
	
	Yes
	

	
	UPDATED_VENDOR _RECORD
	VENDOR_ID
	Integer
	16
	Yes
	

	
	UPDATED_VENDOR _RECORD
	VENDOR_SITE_ID
	Integer
	16
	Yes
	

	
	UPDATED_VENDOR _RECORD
	VENDOR_SITE_CODE
	Character
	45
	No
	

	
	UPDATED_VENDOR _RECORD
	STATEBAR
	Character
	450
	No
	

	
	UPDATED_VENDOR _RECORD
	TAX_ID_TYPE
	Character
	3
	Yes
	Refer table 1.0

	
	UPDATED_VENDOR _RECORD
	NUM_1099
	Character
	20
	No
	If the Project Office elected not to receive this element in the Full Vendor ID file, this element will not be present I the XML. 

	
	UPDATED_VENDOR _RECORD
	PAYMENT_TYPE
	Character
	14
	Yes
	Refer table 2.0

	
	UPDATED_VENDOR _RECORD
	VENDOR_NAME
	Character
	720
	Yes
	

	
	UPDATED_VENDOR _RECORD
	LAST_NAME
	Character
	200
	No
	

	
	UPDATED_VENDOR _RECORD
	FIRST_MIDDLE_NAME
	Character
	200
	No
	

	
	UPDATED_VENDOR _RECORD
	ALTERNATE_NAME
	Character
	960
	No
	

	
	UPDATED_VENDOR _RECORD
	ADDRESS_LINE1
	Character
	720
	No
	

	
	UPDATED_VENDOR _RECORD
	ADDRESS_LINE2
	Character
	720
	No
	

	
	UPDATED_VENDOR _RECORD
	ADDRESS_LINE3
	Character
	720
	No
	

	
	UPDATED_VENDOR _RECORD
	CITY
	Character
	180
	No
	

	
	UPDATED_VENDOR _RECORD
	STATE
	Character
	450
	No
	

	
	UPDATED_VENDOR _RECORD
	ZIP
	Character
	180
	No
	

	
	UPDATED_VENDOR _RECORD
	VENDOR_ENABLED_FLAG
	Character
	1
	Yes
	Refer table 3.0

	
	UPDATED_VENDOR _RECORD
	VENDOR_CREATION_DATE
	Date
	10
	Yes
	

	
	UPDATED_VENDOR _RECORD
	VENDOR_LAST_UPDATE_DATE
	Date
	10
	Yes
	

	
	UPDATED_VENDOR _RECORD
	VENDOR_END_DATE_ACTIVE
	Date
	10
	No
	

	
	UPDATED_VENDOR _RECORD
	PAY_SITE_FLAG
	Character
	1
	Yes
	Refer table 4.0

	
	UPDATED_VENDOR _RECORD
	VENDOR_SITE_CREATION_DATE
	Date
	10
	Yes
	

	
	UPDATED_VENDOR _RECORD
	VENDOR_SITE_LAST_UPDATE_DATE
	Date
	10
	Yes
	

	
	UPDATED_VENDOR _RECORD
	VENDOR_SITE_INACTIVE_DATE
	Date
	10
	No
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[bookmark: _Toc359232155]Published Specifications
The most current version of the XML specifications that have been reviewed and accepted by the project offices and the JCC are posted on the public website at:
	http://www.courts.ca.gov/cactransmissions.htm
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[bookmark: _Toc302560112][bookmark: _Toc359232157]Table 1.0 – Tax ID Type

	Tax ID Type
	Desc

	SSN
	Tax ID is a Social Security Number in the format 999-99-9999

	TIN
	Tax ID is a TIN in the format of 99-9999999

	EMPTY
	There is no Tax ID associated with the vendor.
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	Payment Type
	Desc

	Direct Deposit
	Payment will be issued via Direct Deposit

	Warrant
	Payment will be issued via Warrant
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	Vendor Enabled Flag 
	Desc

	Y
	Vendor is Active

	N
	Vendor is Inactive
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	Vendor Enabled Flag 
	Desc

	Y
	Vendor Site is Active

	N
	Vendor Site is Inactive
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