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Executive Summary and Origin
Based on suggestions received from a superior court and an attorney, the Appellate Advisory
Committee is proposing to revise the forms for designating the record on appeal in unlimited and
limited civil cases to (1) change references to a fee waiver application’s being “attached to” the
record designation form to “submitted with”; and (2) revise one of the forms to clarify that
respondent must pay for additional proceedings that he or she designates to be included in the
record.
The Proposal
In a civil appeal, the appellant is generally responsible for choosing the form of the record on
appeal and identifying (designating) items to be included in that record. Depending on the type
of record chosen, the respondent then has an opportunity to designate additional items to include
in the record. Courts charge fees to prepare or make copies of some forms of the record on
appeal, such as a clerk’s transcript. If a party who is indigent files an application for an initial fee
waiver and the court grants that application, these fees will be waived.
Four Judicial Council optional forms are available for parties to use to designate the record on
appeal in unlimited and limited civil cases: Appellant’s Notice Designating Record on Appeal
(Unlimited Civil Case) (form APP-003); Respondent’s Notice Designating Record on Appeal
(Unlimited Civil Case) (form APP-010); Appellant’s Notice Designating Record on Appeal
(Limited Civil Case) (form APP-103); and Respondent’s Notice Designating Record on Appeal
(Limited Civil Case) (form APP-110). On each of these forms, there are currently one or more
The proposals have not been approved by the Judicial Council and are not intended to represent the
views of the council, its Rules and Projects Committee, or its Policy Coordination and Liaison Committee.
These proposals are circulated for comment purposes only.

places where the designating party may indicate that, in lieu of submitting the required court fee
for a particular form of the record, the party is attaching a fee waiver application.
Attaching a fee waiver application to these designation forms may cause problems and create
additional work for those courts that are scanning and storing records electronically. While
designation forms are public court records, fee waiver applications are confidential (see Cal.
Rules of Court, rule 3.54) and must not be revealed to the public. To prevent inadvertent
inclusion of a fee waiver application in scanned records that will be publically available, clerks
must check each designation form to ensure that such an application is not attached. Several
courts have indicated that it takes additional time and scarce staff resources to identify and
detach fee waiver applications from record designation forms before the forms can be scanned.
To eliminate these potential problems and reduce court costs, this proposal would modify the
designation forms to instead provide that a fee waiver application may be submitted with, rather
than attached to, the designation form.
The committee is also proposing an additional change to Respondent’s Notice Designating
Record on Appeal (Unlimited Civil Case) (form APP-010). Under rule 8.130, when a respondent
designates additional proceedings to be included in a reporter’s transcript on appeal, the
respondent is responsible for the cost of transcribing those additional proceedings. Currently,
however, on form APP-010 the section regarding these costs does not immediately follow the
section regarding designation of these proceedings; there is an intervening section regarding
whether and in what form the respondent would like a copy of the reporter’s transcript. This
placement may create confusion. The committee is therefore proposing moving the section of the
form regarding these costs to immediately follow the section regarding designation of additional
proceedings to be included in a reporter’s transcript.
Alternatives Considered
The committee considered not proposing these form revisions. However, the committee
concluded that revising these forms is likely to result in cost savings to the courts and therefore
that it would be beneficial to pursue this proposal.
Implementation Requirements, Costs, and Operational Impacts
No implementation costs should be associated with these form revisions; instead, these revisions
should result in cost savings for the courts.
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Request for Specific Comments

In addition to comments on the proposal as a whole, the advisory committee is interested in
comments on whether the proposal appropriately addresses the stated purpose.
The advisory committee also seeks comments from courts on the following cost and
implementation matters:
• Would the proposal provide cost savings? If so please quantify.
• What would the implementation requirements be for courts? For example, training staff
(please identify position and expected hours of training), revising processes and
procedures (please describe), changing docket codes in case management systems, or
modifying case management systems.
• Would two months from Judicial Council approval of this proposal until its effective date
provide sufficient time for implementation?
• How well would this proposal work in courts of different sizes?

Attachments
1. Forms APP-003, APP-010, APP-103, and APP-110
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APP-003
ATTORNEY (Name, State Bar number, and address):

STATE BAR NO:

NAME:
FIRM NAME:
STREET ADDRESS:
CITY:

STATE:

TELEPHONE NO.:

ZIP CODE:

FAX NO. (if available):

E-MAIL ADDRESS (if available):
ATTORNEY FOR (name):

SUPERIOR COURT OF CALIFORNIA, COUNTY OF
STREET ADDRESS:
MAILING ADDRESS:
CITY AND ZIP CODE:
BRANCH NAME:

PLAINTIFF/PETITIONER:
DEFENDANT/RESPONDENT:

APPELLANT'S NOTICE DESIGNATING RECORD ON APPEAL
(UNLIMITED CIVIL CASE)

Superior Court Case Number:

Court of Appeal Case Number (if known):

RE: Appeal filed on (date):

Notice: Please read form APP-001 before completing this form. This form must be filed in the superior court,
not in the Court of Appeal.
1. RECORD OF THE DOCUMENTS FILED IN THE SUPERIOR COURT
I elect to use the following method of providing the Court of Appeal with a record of the documents filed in the superior (check a, b,
c, d, or e and fill in any required information):
A clerk's transcript under rule 8.122. (You must check (1) or (2) and fill out the clerk's transcript section on page 2 of this
form.)

a.
(1)

I will pay the superior court clerk for this transcript myself when I receive the clerk's estimate of the costs of this
transcript. I understand that if I do not pay for this transcript, it will not be prepared and provided to the Court of
Appeal.

(2)

I request that the clerk's transcript be provided to me at no cost because I cannot afford to pay this cost. I have
submitted the following document with this notice designating the record (check (a) or (b)):
(a)

An order granting a waiver of court fees and costs under rule 3.50 et seq.; or

(b)

An application for a waiver of court fees and costs under rule 3.50 et seq. (Use Request to Waive Court
Fees (form FW-001) to prepare and file this application.)

b.

An appendix under rule 8.124.

c.

The original superior court file under rule 8.128. (NOTE: Local rules in the Court of Appeal, First, Third, Fourth, and Fifth
Appellate Districts, permit parties to stipulate to use the original superior court file instead of a clerk's transcript; you may
select this option if your appeal is in one of these districts and all the parties have stipulated to use the original superior
court file instead of a clerk's transcript in this case. Attach a copy of this stipulation.)

d.

An agreed statement under rule 8.134. (You must complete item 2b(2) below and attach to your agreed statement copies
of all the documents that are required to be included in the clerk's transcript. These documents are listed in rule 8.134(a).)

e.

A settled statement under rule 8.137. (You must complete item 2b(3) below and attach to your proposed statement on
appeal copies of all the documents that are required to be included in the clerk's transcript. These documents are listed in
rule 8.137(b)(3).)

2. RECORD OF ORAL PROCEEDINGS IN THE SUPERIOR COURT
I elect to proceed:
a.

WITHOUT a record of the oral proceedings in the superior court. I understand that without a record of the oral
proceedings in the superior court, the Court of Appeal will not be able to consider what was said during those proceedings
in determining whether an error was made in the superior court proceedings.
Page 1 of 4

Form Approved for Optional Use
Judicial Council of California
APP-003 [Rev. Jan. 1, 2016]

APPELLANT'S NOTICE DESIGNATING RECORD ON APPEAL
(Unlimited Civil Case)

Cal. Rules of Court, rules 3.50,
8.121–8.124, 8.128, 8.130, 8.134, 8.137
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APP-003
Case Name:

2. b.

Superior Court Case Number:

WITH the following record of the oral proceedings in the superior court:
(1)

A reporter's transcript under rule 8.130. (You must fill out the reporter's transcript section on page 3 of this
form.) I have (check all that apply):
(a)

Deposited the approximate cost of transcribing the designated proceedings with this notice as provided in
rule 8.130(b)(1).

(b)

Attached a copy of a Transcript Reimbursement Fund application filed under rule 8.130(c)(1).

(c)

Attached the reporter's written waiver of a deposit for (check either (i) or (ii)):

(d)

(i)

all of the designated proceedings.

(ii)

part of the designated proceedings.
Attached a certified transcript under rule 8.130(b)(3).

An agreed statement. (Check and complete either (a) or (b) below.)

(2)
(a)

I have attached an agreed statement to this notice.

(b)

All the parties have agreed in writing (stipulated) to try to agree on a statement. (You must attach a copy of
this stipulation to this notice.) I understand that, within 40 days after I file the notice of appeal, I must file
either the agreed statement or a notice indicating the parties were unable to agree on a statement and a new
notice designating the record on appeal.

(3)

A settled statement under rule 8.137. (You must attach the motion required under rule 8.137(a) to this form.)

3. RECORD OF AN ADMINISTRATIVE PROCEEDING TO BE TRANSMITTED TO THE REVIEWING COURT
I request that the clerk transmit to the reviewing court under rule 8.123 the record of the following administrative proceeding
that was admitted into evidence, refused, or lodged in the superior court (give the title and date or dates of the administrative
proceeding):
Title of Administrative Proceeding

Date or Dates

4. NOTICE DESIGNATING CLERK'S TRANSCRIPT
(You must complete this section if you checked item 1a. above indicating that you elect to use a clerk's transcript as the record of
the documents filed in the superior court.)
a. Required documents. The clerk will automatically include the following items in the clerk's transcript, but you must provide the
date each document was filed or, if that is not available, the date the document was signed.
Document Title and Description
(1)

Notice of appeal

(2)

Notice designating record on appeal (this document)

(3)

Judgment or order appealed from

(4)

Notice of entry of judgment (if any)

(5)

Notice of intention to move for new trial or motion to vacate the judgment, for judgment
notwithstanding the verdict, or for reconsideration of an appealed order (if any)

(6)

Ruling on one or more of the items listed in (5)

(7)

Register of actions or docket (if any)

APP-003 [Rev. Jan. 1, 2016]

APPELLANT'S NOTICE DESIGNATING RECORD ON APPEAL
(Unlimited Civil Case)

Date of Filing
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APP-003
Case Name:

Superior Court Case Number:

4. NOTICE DESIGNATING CLERK'S TRANSCRIPT
b. Additional documents. (If you want any documents from the superior court proceeding in addition to the items listed in a.
above to be included in the clerk's transcript, you must identify those documents here.)
I request that the clerk include the following documents from the superior court proceeding in the transcript. (You must
identify each document you want included by its title and provide the date it was filed or, if that is not available, the date
the document was signed.)
Document Title and Description

Date of Filing

(8)
(9)
(10)
(11)
(12)
See additional pages.
c. Exhibits to be included in clerk's transcript.
I request that the clerk include in the transcript the following exhibits that were admitted in evidence, refused, or lodged
in the superior court (for each exhibit, give the exhibit number, such as Plaintiff's #1 or Defendant's A, and a brief
description of the exhibit. Indicate whether or not the court admitted the exhibit into evidence):
Exhibit Number

Description

Admitted (Yes/No)

(1)
(2)
(3)
(4)
(5)
See additional pages.
5. NOTICE DESIGNATING REPORTER'S TRANSCRIPT
(You must complete this section if you checked item 2b(1) above indicating that you elect to use a reporter's transcript as the record
of the oral proceedings in the superior court. Please remember that you must pay for the cost of preparing the reporter's transcript.)
a. I request that the reporters provide (check one):
(1)

My copy of the reporter's transcript in paper format.

(2)

My copy of the reporter's transcript in computer-readable format.

(3)

My copy of the reporter's transcript in paper format and a second copy in computer-readable format.

(Code Civ. Proc., § 271; Cal. Rules of Court, rule 8.130(f)(4).)

APP-003 [Rev. Jan. 1, 2016]

APPELLANT'S NOTICE DESIGNATING RECORD ON APPEAL
(Unlimited Civil Case)
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APP-003
Case Name:

Superior Court Case Number:

5. b. Proceedings.
I request that the following proceedings in the superior court be included in the reporter's transcript. (You must identify each
proceeding you want included by its date, the department in which it took place, a description of the proceedings—for example,
the examination of jurors, motions before trial, the taking of testimony, or the giving of jury instructions—the name of the court
reporter who recorded the proceedings, and whether a certified transcript of the designated proceeding was previously
prepared.)
Date

Department Full/Partial Day

Description

Reporter's Name

Prev. prepared?

(1)

Yes

No

(2)

Yes

No

(3)

Yes

No

(4)

Yes

No

(5)

Yes

No

(6)

Yes

No

(7)

Yes

No

c. The proceedings designated in 5b

include

do not include

all of the testimony in the superior court.

If the designated proceedings DO NOT include all of the testimony, state the points that you intend to raise on appeal (rule
8.130(a)(2) provides that your appeal will be limited to these points unless, on motion, the reviewing court permits otherwise).

Date:

(TYPE OR PRINT NAME)

APP-003 [Rev. Jan. 1, 2016]

(SIGNATURE OF APPELLANT OR ATTORNEY)

APPELLANT'S NOTICE DESIGNATING RECORD ON APPEAL
(Unlimited Civil Case)
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APP-010
ATTORNEY (Name, State Bar number, and address):

STATE BAR NO:

NAME:
FIRM NAME:
STREET ADDRESS:
CITY:

STATE:

TELEPHONE NO.:

ZIP CODE:

FAX NO. (if available):

E-MAIL ADDRESS (if available):
ATTORNEY FOR (name):

SUPERIOR COURT OF CALIFORNIA, COUNTY OF
STREET ADDRESS:
MAILING ADDRESS:
CITY AND ZIP CODE:
BRANCH NAME:

PLAINTIFF/PETITIONER:
DEFENDANT/RESPONDENT:

RESPONDENT'S NOTICE DESIGNATING RECORD ON APPEAL
(UNLIMITED CIVIL CASE)

SUPERIOR COURT CASE NUMBER:

COURT OF APPEAL CASE NUMBER (if known):

Re: Appeal filed on (date):

Notice: Please read Judicial Council form APP-001 before completing this form. This form must be
filed in the superior court, not in the Court of Appeal.
1. RECORD OF THE DOCUMENTS FILED IN THE SUPERIOR COURT
The appellant has elected to use a clerk's transcript under rule 8.122.
a.

Additional documents. (If you want any documents from the superior court proceedings in addition to the documents
designated by the appellant to be included in the clerk's transcript, you must identify those documents here.)
In addition to the documents designated by the appellant, I request that the clerk include in the transcript the following
documents from the superior court proceedings. (You must identify each document you want included by its title and
provide the date it was filed or, if that is not available, the date the document was signed.)
Document Title and Description

Date of Filing

(1)
(2)
(3)
See additional pages.
b.

Additional exhibits. (If you want any exhibits from the superior court proceedings in addition to those designated by the
appellant to be included in the clerk's transcript, you must identify these exhibits here.)
In addition to the exhibits designated by the appellant, I request that the clerk include in the transcript the following exhibits
that were admitted in evidence, refused, or lodged in the superior court. (For each exhibit, give the exhibit number, such
as Plaintiff's #1 or Defendant's A, and a brief description of the exhibit. Indicate whether or not the court admitted the
exhibit into evidence.)
Exhibit Number

Description

Admitted (Yes/No)

(1)
(2)
(3)
See additional pages.
Page 1 of 3
Form Approved for Optional Use
Judicial Council of California
APP-010 [Rev. January 1, 2016]

RESPONDENT'S NOTICE DESIGNATING RECORD ON APPEAL
(Unlimited Civil Case)

Cal. Rules of Court, rules 3.50,
8.121–8.124, 8.128, 8.130, 8.134, 8.137
www.courts.ca.gov

APP-010
CASE NAME:

1. c.

SUPERIOR COURT CASE NUMBER:

Copy of clerk's transcript. I request a copy of the clerk's transcript. (check (1) or (2).)
(1)

I will pay the superior court clerk for this transcript when I receive the clerk's estimate of the costs of this transcript.
I understand that if I do not pay for this transcript, I will not receive a copy.

(2)

I request that the clerk's transcript be provided to me at no cost because I cannot afford to pay this cost. I have
submitted the following document with this notice designating the record (check (a) or (b)):
(a)

An order granting a waiver of court fees and costs under rule 3.50 et seq.; or

(b)

An application for a waiver of court fees and costs under rule 3.50 et seq. (Use Request to Waive Court Fees
(form FW-001) to prepare and file this application.)

2. RECORD OF ORAL PROCEEDINGS IN THE SUPERIOR COURT
The appellant has elected to use a reporter’s transcript under rule 8.130.
a.
(1)

Designation of additional proceedings. (If you want any oral proceedings in addition to the proceedings designated by
the appellant to be included in the reporter's transcript, you must identify those proceedings here.)
In addition to the proceedings designated by the appellant, I request that the following proceedings in the superior court
be included in the reporter's transcript. (You must identify each proceeding you want included by its date, the department
in which it took place, a description of the proceedings—for example, the examination of jurors, motions before trial, the
taking of testimony, or the giving of jury instructions—the name of the court reporter who recorded the proceedings, and
whether a certified transcript of the designated proceeding was previously prepared.)
Date

Department Full/Partial Day

Description

Reporter's Name

Prev. prepared?

(a)

Yes

No

(b)

Yes

No

(c)

Yes

No

(d)

Yes

No

(e)

Yes

No

(f)

Yes

No

(g)

Yes

No

See additional pages.

APP-010 [Rev. January 1, 2016]

RESPONDENT'S NOTICE DESIGNATING RECORD ON APPEAL
(Unlimited Civil Case)
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APP-010
CASE NAME:

2. a. (2)

SUPERIOR COURT CASE NUMBER:

Deposit for additional proceedings
I have (check a, b, c, or d):
(a)

Deposited the approximate cost of transcribing the designated proceedings with this notice as provided in
rule 8.130(b)(1).

(b)

Attached a copy of a Transcript Reimbursement Fund application filed under rule 8.130(b)(3)(B).

(c)

Attached the reporter’s written waiver of a deposit for (check either (i) or (ii)):

(d)
b.

(i)

All of the designated proceedings.

(ii)

Part of the designated proceedings.
Attached a certified transcript under rule 8.130(b)(3)(C).

Copy of reporter's transcript.
(1)

I request a copy of the reporter's transcript.

(2)

I request that the reporters provide (check (a), (b), or (c)) :
(a)

My copy of the reporter's transcript in paper format.

(b)

My copy of the reporter's transcript in computer-readable format.

(c)

My copy of the reporter's transcript in paper format and a second copy of the reporter's transcript in
computer-readable format.

(Code Civ. Proc., § 271; Cal. Rules of Court, rule 8.130(f)(4).)

Date:

(TYPE OR PRINT NAME)

APP-010 [Rev. January 1, 2016]

(SIGNATURE OF APPELLANT OR ATTORNEY)

RESPONDENT'S NOTICE DESIGNATING RECORD ON APPEAL
(Unlimited Civil Case)
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APP-103

Appellant's Notice Designating
Record on Appeal
(Limited Civil Case)

Clerk stamps date here when form is filed.

Instructions
• This form is only for choosing (“designating”) the record on appeal in a

limited civil case.
• Before you fill out this form, read Information on Appeal Procedures for

Limited Civil Cases (form APP-101-INFO) to know your rights and
responsibilities. You can get form APP-101-INFO at any courthouse or
county law library or online at www.courts.ca.gov/forms.

You fill in the name and street address of the court
that issued the judgment or order you are
appealing:

• This form can be attached to your notice of appeal. If it is not attached to

Superior Court of California, County of

your notice of appeal, you must serve and file this form within 10 days after
you file your notice of appeal. If you do not file this form on time, the
court may dismiss your appeal.

• Fill out this form and make a copy of the completed form for your records

and for each of the other parties.

You fill in the number and name of the trial court
case in which you are appealing the judgment or
order:

• Serve a copy of the completed form on each of the other parties and keep

proof of this service. You can get information about how to serve court
papers and proof of service on the California Courts Online Self-Help
Center site at www.courts.ca.gov/selfhelp-serving.htm.

Trial Court Case Number:

Trial Court Case Name:

• Take or mail the original completed form and proof of service on the other

parties to the clerk’s office for the same court that issued the judgment or
order you are appealing. It is a good idea to take or mail an extra copy to the
clerk and ask the clerk to stamp it to show that the original has been filed.

1

You fill in the appellate division case number (if
you know it):

Appellate Division Case Number:

Your Information

a. Name of Appellant (the party who is filing this appeal):
Name:
b. Appellant’s contact information (skip this if the appellant has a lawyer for this appeal):
Street address:
Street

City

State

Zip

City

State

Zip

City

State

Zip

City

State

Zip

Mailing address (if different):
Street

Phone:

E-mail (if available):

c. Appellant’s lawyer (skip this if the appellant does not have a lawyer for this appeal):
Name:

State Bar number:

Street address:
Street

Mailing address (if different):
Street

Phone:
Fax (if available):

Judicial Council of California, www.courts.ca.gov
Revised January 1, 2016, Optional Form
Cal. Rules of Court, rule 8.831

E-mail (if available):

Appellant's Notice Designating Record on Appeal
(Limited Civil Case)

APP-103, Page 1 of 6

Trial Court Case Number:

Trial Court Case Name:

Information About Your Appeal
2

On (fill in the date):
trial court case identified in the box on page 1 of this form.

I/my client filed a notice of appeal in the

Record of the Documents Filed in the Trial Court
3

I elect (choose)/My client elects to use the following record of the documents filed in the trial court (check a or b
and fill in any required information):
a.

Clerk’s Transcript. (Fill out (1)–(4).) Note that, if the appellate division has adopted a local rule permitting
this, the clerk may prepare and send the original court file to the appellate division instead of a clerk’s
transcript.
(1) Required documents. The clerk will automatically include the following items in the clerk’s transcript, but
you must provide the date each document was filed or, if that is not available, the date the document was
signed.
Document Title and Description

Date of Filing

(a) Notice of appeal
(b) Notice designating record on appeal (this document)
(c) Judgment or order appealed from
(d) Notice of entry of judgment (if any)
(e) Notice of intention to move for new trial or motion to vacate the judgment, for judgment
notwithstanding the verdict, or for reconsideration of an appealed order (if any)
(f) Ruling on any item included under (e)
(g) Register of actions or docket
(2) Additional documents. If you want any documents in addition to the required documents listed in (1) above
to be included in the clerk’s transcript, you must identify those documents here.
I request that the clerk include in the transcript the following documents that were filed in the trial
court. (Identify each document you want included by its title and provide the date it was filed or, if
that is not available, the date the document was signed.)
Document Title and Description

Date of Filing

(a)
(b)
(c)
(d)
(e)
Check here if you need more space to list other documents and attach a separate page or pages listing
those documents. At the top of each page, write “APP-103, item 3a(2).”
Revised January 1, 2016

Appellant's Notice Designating Record on Appeal
(Limited Civil Case)

APP-103, Page 2 of 6

Trial Court Case Name:

3

Trial Court Case Number:

a. (continued)
(3) Exhibits.
I request that the clerk include in the transcript the following exhibits that were admitted in evidence,
refused, or lodged in the trial court. (For each exhibit, give the exhibit number (such as Plaintiff’s #1 or
Defendant’s A) and a brief description of the exhibit and indicate whether or not the court admitted the
exhibit into evidence. If the trial court has returned a designated exhibit to a party, the party who has
that exhibit must deliver it to the trial court clerk as soon as possible.)
Exhibit Number

Description

Admitted Into Evidence
Yes

No

Yes

No

Yes

No

Yes

No

Yes

No

Check here if you need more space to list other exhibits and attach a separate page or pages listing
those exhibits. At the top of each page, write “APP-103, item 3a(3).”
(4) Payment for clerk’s transcript. (Check a or b.)
(a)

I will pay the trial court clerk for this transcript myself when I receive the clerk’s estimate of the
costs of the transcript. I understand that if I do not pay for the transcript, it will not be prepared and
provided to the appellate division.

(b)

I am asking that the clerk’s transcript be provided at no cost to me because I cannot afford to pay
this cost. I have submitted the following document with this notice designating the record (check (i)
or (ii) and submit the checked document):
(i)
An order granting a waiver of the cost under rules 3.50–3.58.
(ii)

b.

An application for a waiver of court fees and costs under rules 3.50–3.58 (Use Request to
Waive Court Fees (form FW-001). The court will review this form to decide if you are
eligible for a fee waiver.)

OR
Agreed statement. (You must complete item 5 d, below and attach to your agreed statement copies of all
the documents that are required to be included in the clerk’s transcript. These documents are listed in 3a(1)
above and in rule 8.832 of the California Rules of Court.)

Record of Oral Proceedings in the Trial Court
You do not have to provide the appellate division with a record of what was said in the trial court (this is called a record
of the “oral proceedings”). But, if you do not, the appellate division will not be able to consider what was said during the
trial court proceedings in deciding whether a legal error was made in those proceedings.
4

I elect (choose)/My client elects to proceed (check a or b):
a.

WITHOUT a record of the oral proceedings in the trial court (skip item 5 ; sign and date this form). I
understand that if I proceed without a record of the oral proceedings, the appellate division will not be able to
consider what was said in the trial court during those proceedings in deciding whether a legal error was made.
(Write initials here):

Revised January 1, 2016

Appellant's Notice Designating Record on Appeal
(Limited Civil Case)

APP-103, Page 3 of 6

Trial Court Case Name:

4

(continued)
b.

5

Trial Court Case Number:

WITH a record of the oral proceedings in the trial court (complete item 5 below). I understand that if I elect
(choose) to proceed WITH a record of the oral proceedings in the trial court, I have to choose the record I
want to use and take the actions described below to make sure this record is provided to the appellate
division. I understand that if I do not take the actions described below and the appellate division does not
receive this record, I am not likely to succeed in my appeal.
(Write initials here):

I want to use the following record of what was said in the trial court proceedings in my case (check and complete
only one of the following below—a, b, c, d, or e):
a.

Reporter’s Transcript. This option is available only if there was a court reporter in the trial court who
made a record of what was said in court. Check with the trial court to see if there was a court reporter in
your case before choosing this option. (Complete (1) and (2).):
(1) Designation of proceedings to be included in reporter’s transcript. I request that the following
proceedings in the trial court be included in the reporter’s transcript. (You must identify each proceeding you
want included by its date, the department in which it took place, a description of the proceedings [for
example, the examination of jurors, motions before trial, the taking of testimony, or the giving of jury
instructions], the name of the court reporter who recorded the proceedings, and whether a certified
transcript of the designated proceeding was previously prepared.)
Date

Department

Description

Reporter’s Name

Prev. prepared?

(a)

Yes

No

(b)

Yes

No

(c)

Yes

No

(d)

Yes

No

(e)

Yes

No

(f)

Yes

No

(g)

Yes

No

Check here if you need more space to list other proceedings and attach a separate page or pages listing
those proceedings. At the top of each page, write “APP-103, item 5a.”
(2) The proceedings designated in (1)
include
do not include all of the testimony in the trial
court. If the designated proceedings DO NOT include all of the testimony, state the points that you intend to
raise on appeal. (Rule 8.834(a)(2) provides that your appeal will be limited to these points unless, on
motion, the appellate division permits otherwise.)

Check here if you need more space to list other points and attach a separate page or pages listing those
points. At the top of each page, write “APP-103, item 5a(2).”
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Trial Court Case Name:
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Trial Court Case Number:

a. (continued)
(3) Payment for reporter’s transcript. I will pay for this transcript myself or request payment from the
Transcript Reimbursement Fund when I receive the court reporter’s estimate of the costs of this transcript.
I understand that if I do not pay the trial court clerk’s office for this transcript, file with the court a written
waiver of this deposit signed by the reporter, or receive approval of my Transcript Reimbursement Fund
application, the transcript will not be prepared and provided to the appellate division.
(Write initials here):
I request that the reporters provide (check one):
My copy of the reporter’s transcript in paper format.
(i)
My copy of the reporter’s transcript in computer-readable format.
(ii)
(iii)
My copy of the reporter’s transcript in paper format and a second copy of the
reporter’s transcript in computer-readable format.

OR

b.

Transcript From Official Electronic Recording. This option is available only if an official electronic
recording was made of what was said in the trial court. Check with the trial court to see if an official
electronic recording was made in your case before choosing this option (Check and complete (1) or (2).):
I will pay the trial court clerk for this transcript myself when I receive the clerk’s estimate of the costs of
the transcript. I understand that if I do not pay for the transcript, it will not be prepared and provided to
the appellate division.

(1)

(2)

I am asking that the transcript be provided at no cost to me because I cannot afford to pay this cost. I
have submitted the following document with this notice designating the record (check (a) or (b) and
submit the appropriate document):
(a)
An order granting a waiver of the cost under rules 3.50–3.58.
(b)

c.

An application for a waiver of court fees and costs under rules 3.50–3.58 (Use Request to Waive
Court Fees (form FW-001). The court will review this form to decide if you are eligible for a fee
waiver.)

OR
Copy of Official Electronic Recording. This option is available only if an official electronic recording was
made of what was said in the trial court, the court has a local rule for the appellate division permitting the
use of the official electronic recording itself as the record of the proceedings, and all of the parties have
agreed (stipulated) that they want to use the recording itself as the record of what was said in the case.
Check with the trial court to see if an official electronic recording was made in your case before choosing
this option. You must attach a copy of your agreement (stipulation) with the other parties to this notice.
(Check and complete (1) or (2).):
I will pay the trial court clerk for this copy of the recording myself when I receive the clerk’s estimate of
(1)
the costs of this copy. I understand that if I do not pay for this copy of the recording, it will not be
prepared and provided to the appellate division.
(2)

I am asking that a copy of the recording be provided at no cost to me because I cannot afford to pay this
cost. I have submitted the following document with this notice designating the record (check (a) or (b)
and submit the appropriate document):
(a)
An order granting a waiver of the cost under rules 3.50–3.58.
(b)

Revised January 1, 2016
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Trial Court Case Number:

(continued)

OR
d.

Agreed Statement. An agreed statement is a summary of the trial court proceedings agreed to by the
parties. See form APP-101-INFO for information about preparing an agreed statement. (Check (1) or (2).):
(1)

I have attached an agreed statement to this notice.

(2)

All the parties have agreed in writing (stipulated) to try to agree on a statement (you must attach a copy
of this agreement (stipulation) to this notice). I understand that, within 30 days after I file this notice, I
must file either the agreed statement or a notice indicating the parties were unable to agree on a
statement and a new notice designating the record on appeal.

OR
e.

Statement on Appeal. A statement on appeal is a summary of the trial court proceedings approved by the
trial court. See form APP-101-INFO for information about preparing a proposed statement (Check (1) or
(2).):
(1)

I have attached my proposed statement on appeal to this notice. (If you are not represented by a lawyer
in this appeal, you must use Proposed Statement on Appeal (Limited Civil Case) (form APP-104) to
prepare and file this proposed statement. You can get a copy of form APP-104 at any courthouse or
county law library or online at www.courts.ca.gov/forms.htm.)

(2)

I have NOT attached my proposed statement on appeal to this notice. I understand that I must serve and
file this proposed statement in the trial court within 20 days of the date I file this notice and that if I do
not file the proposed statement on time, the court may dismiss my appeal.

Date:

Type or print your name

Revised January 1, 2016

Signature of appellant or attorney
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APP-110

Respondent’s Notice Designating
Record on Appeal
(Limited Civil Case)

Clerk stamps date here when form is filed.

Instructions
• This form is only for choosing (“designating”) the record on appeal in a

limited civil case.
• Before you fill out this form, read Information on Appeal Procedures for

Limited Civil Cases (form APP-101-INFO) to know your rights and
responsibilities. You can get form APP-101-INFO at any courthouse or
county law library or online at www.courts.ca.gov/forms.

You fill in the name and street address of the court
that issued the judgment or order you are
appealing:

Superior Court of California, County of

• Fill out this form and make a copy of the completed form for your records

and for each of the other parties.

• Serve a copy of the completed form on each of the other parties and keep

proof of this service. You can get information about how to serve court
papers and proof of service from What Is Proof of Service? (form
APP-109-INFO) or on the California Courts Online Self-Help Center at
www.courts.ca.gov/selfhelp-serving.htm.

You fill in the number and name of the trial court
case in which you are appealing the judgment or
order:

Trial Court Case Number:

• Take or mail the original completed form and proof of service on the other

parties to the clerk’s office for the same court that issued the judgment or
order that is being appealed. It is a good idea to take or mail an extra copy to
the clerk and ask the clerk to stamp it to show that the original has been filed.

1

Trial Court Case Name:

You fill in the appellate division case number (if
you know it):

Your Information

Appellate Division Case Number:

a. Name of respondent (the party who is responding to an appeal filed
by another party):
Name:

b. Respondent’s contact information (skip this if the respondent has a lawyer for this appeal):
Street address:
Street

City

State

Zip

City

State

Zip

City

State

Zip

City

State

Zip

Mailing address (if different):
Street

Phone:

E-mail (if available):

c. Respondent’s lawyer (skip this if the respondent does not have a lawyer for this appeal):
Name:

State Bar number:

Street address:
Street

Mailing address (if different):
Street

Phone:
Fax (if available):
Judicial Council of California, www.courts.ca.gov
Revised January 1, 2016, Optional Form
Cal. Rules of Court, rules 8.832 and 8.834

E-mail (if available):
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Trial Court Case Name:

Trial Court Case Number:

Information About the Appeal
2

On (fill in the date):
trial court case identified in the box on page 1 of this form.

another party filed a notice of appeal in the

3

On (fill in the date):
designating the record on appeal.

the appellant filed an appellant’s notice

Record of the Documents Filed in the Trial Court
4

The appellant elected (chose) to use a clerk’s transcript under rule 8.832 as the record of the documents filed in the
trial court.
a.
Additional documents or exhibits. If you want any documents or exhibits in addition to those designated by
the appellant to be included in the clerk’s transcript, you must identify those documents here.
(1) Documents
In addition to the documents designated by the appellant, I request that the clerk include in the transcript
the following documents that were filed in the trial court. (Identify each document you want included by
its title and provide the date it was filed or, if that is not available, the date the document was signed).
Document Title and Description

Date of Filing

(a)
(b)
(c)
(d)
Check here if you need more space to list other documents and attach a separate page or pages listing
those documents. At the top of each page, write “APP-110, item 4a(1).”
(2) Exhibits
I request that the clerk include in the transcript the following exhibits that were admitted in evidence,
refused, or lodged in the trial court. (For each exhibit, give the exhibit number [such as Plaintiff’s #1 or
Defendant’s A] and a brief description of the exhibit and indicate whether or not the court admitted the
exhibit into evidence. If the trial court has returned a designated exhibit to a party, the party who has
that exhibit must deliver it to the trial court clerk as soon as possible.)
Exhibit Number

Description

Admitted Into Evidence
Yes

No

Yes

No

Yes

No

Yes

No

Check here if you need more space to list other exhibits and attach a separate page or pages listing
those exhibits. At the top of each page, write “APP-110, item 4a(2).”
Revised January 1, 2016
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Trial Court Case Name:
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Trial Court Case Number:

(continued)
b.

Copy of clerk’s transcript. I request a copy of the clerk’s transcript. (Check (1) or (2).)
(1)
(2)

I will pay the trial court clerk for this transcript myself when I receive the clerk’s estimate of
the costs of the transcript.
I am asking that a copy of the clerk’s transcript be provided at no cost to me because I cannot afford to
pay this cost. I have submitted the following document with this notice designating the record (check (a)
or (b) and submit the checked document):
(a)
An order granting a waiver of the cost under rules 3.50–3.58.
An application for a waiver of court fees and costs under rules 3.50–3.58. (Use Request to Waive
(b)
Court Fees (form FW-001). The court will review this form to decide if you are eligible for a fee
waiver.)

Record of Oral Proceedings in the Trial Court
5

The appellant elected to use the following record of what was said in the trial court proceedings (check and
complete only one of the following below—a, b, or c):
Reporter’s Transcript. The appellant elected to use a reporter’s transcript under rule 8.834 as the record of
the oral proceedings in the trial court.

a.
(1)

Designation of additional proceedings to be included in the reporter’s transcript. (If you want any
proceedings in addition to the proceedings designated by the appellant to be included in the reporter’s
transcript, you must identify those proceedings here.)
In addition to the proceedings designated by the appellant, I request that the following proceedings in the
trial court be included in the reporter’s transcript. (You must identify each proceeding you want included
by its date, the department in which it took place, a description of the proceedings [for example, the
examination of jurors, motions before trial, the taking of testimony, or the giving of jury instructions],
the name of the court reporter who recorded the proceedings, and whether a certified transcript of the
designated proceeding was previously prepared.)
Date

Department

Description

Reporter’s Name

(a)

Prev. prepared?
Yes
No

(b)

Yes

No

(c)

Yes

No

(d)

Yes

No

(e)

Yes

No

(f)

Yes

No

(g)

Yes

No

Check here if you need more space to list other proceedings and attach a separate page or pages
listing those proceedings. At the top of each page, write “APP-110, item 5a(1).”
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Trial Court Case Name:
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Trial Court Case Number:

a. (continued)
(2) Copy of reporter’s transcript.
(a)

I request a copy of the reporter’s transcript. I will pay for this transcript myself or request payment
from the Transcript Reimbursement Fund when I receive the court reporter’s estimate of the costs of
this transcript. I understand that if I do not pay the trial court clerk’s office for this transcript or file
with the court a waiver of this deposit signed by the court reporter or receive approval of my
Transcript Reimbursement Fund application, I will not receive a copy.

(b)

I request that the court reporter provide (check one):
My copy of the reporter’s transcript in paper format.
(i)
My copy of the reporter’s transcript in computer-readable format.
(ii)
(iii)
My copy of the reporter’s transcript in paper format and a second copy of the
reporter’s transcript in computer-readable format.

OR

b.

Transcript From Official Electronic Recording. The appellant elected to use the transcript from an official
electronic recording as the record of the oral proceedings in the trial court under rule 8.835(b). I request a
copy of this transcript. (Check and complete (1) or (2).):
I will pay the trial court clerk for this transcript myself when I receive the clerk’s estimate of the cost of
the transcript.

(1)
(2)

I am asking that the transcript be provided at no cost to me because I cannot afford to pay this cost. I
have submitted the following document with this notice designating the record (check (a) or (b) and
submit the appropriate document):
(a)
An order granting a waiver of the cost under rules 3.50–3.58
(b)

An application for a waiver of court fees and costs under rules 3.50–3.58 (Use Request to Waive
Court Fees (form FW-001). The court will review this form to decide if you are eligible for a fee
waiver.)

OR

c.

Copy of Official Electronic Recording. The appellant and I have agreed to use the official electronic
recording itself as the record of the oral proceedings in the trial court under rule 8.835(a). I request a copy of
this recording. (Check and complete (1) or (2).):
I will pay the trial court clerk for this copy of the recording myself when I receive the clerk’s estimate
of the costs of this copy.

(1)
(2)

I am asking that the transcript be provided at no cost to me because I cannot afford to pay this cost. I
have submitted the following document with this notice designating the record (check (a) or (b) and
submit the appropriate document):
(a)
An order granting a waiver of the cost under rules 3.50–3.58
(b)

An application for a waiver of court fees and costs under rules 3.50–3.58 (Use Request to Waive
Court Fees (form FW-001). The court will review this form to decide if you are eligible for a fee
waiver.)

Date:

Type or print your name
Revised January 1, 2016

Signature of respondent or attorney
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