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Court  ________________________ 
Contact Name _______________________ 
Contact Number _____________________ 

COURT INNOVATIONS GRANT PROGRAM 
Cost Proposal and Narrative/Justification Program Budget 

COVER SHEET 

(MM/DD/YYYY) - (MM/DD/YYYY) 
(identify full period for proposed program) 

 Total Budget (include all totals and indirect cost percentage for all fiscal years) 

SUMMARY OF TOTAL BUDGET FOR ALL FISCAL YEARS 

A.  PERSONNEL SERVICES Total $ 

Total $ 
Total $ 

B.  OPERATING EXPENSES 
C.  CONSULTANTS/CONTRACTORS 
D.  INDIRECT COST RATE  Total $ 

$ 
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FISCAL YEAR_____________ 

**Complete the detailed Budget Detail Worksheet for each Fiscal Year, or portion thereof. Fill in as many sheets as you need to identify 
all expenses and all fiscal years.   

SALARY 
Name/Position Computation 

(Salary per month X number of months needed X percentage FTE) 
Cost 

$
$
$
$
$
$
$
$
$
$
$

Total $ 
BENEFITS 

Name/Position Medical % Dental % Retirement % Life 
Insurance 
% 

Social Sec/ 
Medicare % 

Other (please 
describe) % 

Total 
Benefit 
Rate % 

Cost 

$
$
$
$
$
$
$
$
$
$
$

Total $ 

A.  PERSONNEL SERVICES (salary and benefits) Total $ 

Attachment C



Page ___ of ___ 

FISCAL YEAR_____________ 

EQUIPMENT (computers, office equipment) 
Item Computation/Explanation Cost 

$
$
$
$
$
$
$
$
$
$
$
$

Total $ 

INSTRUCTIONAL MATERIAL AND SUPPLIES 
Item Purpose Computation/Explanation Cost 

$
$
$
$
$
$
$
$
$
$
$
$

Total $ 

B.  OPERATING EXPENSES Total $ 
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FISCAL YEAR_____________ 

OFFICE SUPPLIES 
Item Computation/Explanation Cost 

$
$
$
$
$
$
$
$
$
$
$
$

Total $ 

TRAVEL - (Include location, number of travelers, hotel, meals, transportation, etc. Include costs for travel to Judicial Council as per RFA Section TBD) 
Purpose of Travel Item Computation/Explanation Cost 

$
$
$
$
$
$
$
$
$
$
$
$

Total $ 
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FISCAL YEAR_____________ 

TRAINING - (Include training description, and duration) 
Name/course # Type of Training (description) Location Duration Cost 

$
$
$
$
$
$
$
$
$
$
$
$

Total $ 

OTHER – (any other expenses directly related to the project not listed already) 
Description Computation/Explanation Cost 

$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 

Total $ 
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FISCAL YEAR_____________ 

Consultant/Contractors Services Provided Cost Breakdown of Service Cost 
$
$
$
$
$
$
$
$
$
$
$
$

Total $ 

C.  CONSULTANTS/CONTRACTORS Total $ 

D.  INDIRECT COST RATE  Total $ 
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BUDGET JUSTIFICATION/NARRATIVE 
Include a full explanation of all budget line items, a brief description of the factors and reasons for the funds requested, how the budget costs will cover the entire grant period, the reasonableness of 
the budget request, and an explanation of the cost/value effectiveness of the proposed program. 

• Include in the discussion the total proposed budget in relation to the need, innovation, sustainability, modernization, and efficiency of the proposal during the grant period, and the 
potential replicability in the future. 

• Applicants should describe cost effectiveness in relation to potential alternatives, and goals of the project. 
• The narrative should explain how the applicant estimated and calculated costs, and how those costs are relevant to the completion of the proposed project. 
• The narrative should thoroughly and clearly describe every category of expense listed in the Budget Detail Worksheets. 

1. Personnel Services (Salary and Benefits) - (The space below is limited to 750 words. Multiple pages may be used.)
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2. Operating Expenses (The space below is limited to 800 words. Multiple pages may be used.)
• EQUIPMENT (computers, office equipment) 
• INSTRUCTIONAL MATERIAL AND SUPPLIES 
• OFFICE SUPPLIES
• TRAVEL 
• TRAINING 
• OTHER – (any other expenses directly related to the project not listed already)
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3. CONSULTANTS/CONTRACTOR (The space below is limited to 1,000 words. Multiple pages may be used.)
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