RFP for San Diego Dependency Representation


Appendix D
In-Court Case Information
1
Sample Invoice Documentation Forms

Appendix D

Sample Billing Forms
Out of Court Case Information


Attorney Name: 

Address:


Phone:



This bill is for the month/year of 










                     Hearing Codes

	Date
	In-Court Time
	Total Cases
	Codes for Types of Hearings Conducted

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total In-Court Time and Cases:
	
	
	



Attorney Name: 

Address:


Phone:



Case Number 





	Date
	Task Code
	Time Billed
	Explanation of Task (optional)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Total time billed:
	
	


Brief narrative statement describing billing activity.  (Optional.  Please provide an explanation if it will assist in the review of your bill):

Proposed Task List for Juvenile Dependency Bills:

1. Document review

2. Communicate with client in-person

3. Communicate with client

4. Communicate with child welfare worker

5. Communicate with others

6. Other investigation

7. Draft settlement/order language

8. Legal research

9. 
Preparation and filing of original or responsive pleadings

10. Mediation/family group conferences

11. Trial preparation

12. File notice of appeal or writ

13. Prepare writ

14. Travel

15. Other

Party represented:


individual child


sibling group


parent


guardian


de facto parent

















Detention�
�
Jurisdiction�
�
Disposition�
�
Juris/Dispo (combined)�
�
Review�
�
Motion Hearing�
�
Permanency Hearing�
�
Termination Hearing�
�
Settlement Conference�
�
Rehearing�
�
Mediation�
�
Other�
�






	Phase of case being billed:


A.  Beginning through Initial Hearing


B.  Post-Detention Hearing through Disposition


C.  Post-Disposition through End of Reunification Services and/or End of In-Home Dependency Period


D.  Completion of the Selection and Implementation (.26) Hearing and/or 39.1B Writ Preparation


E.  Post-Permanent Plan


















