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Superior Court of California

County of San Diego

OFFICE OF THE FAMILY LAW FACILITATOR
FLF Case Classification Conference Procedure
1. Each family law courtroom has a CCC calendar, morning and afternoon, one day each week.  On the afternoon prior to the case classification conference hearing, the FLF staff attorney assigned to the courtroom receives from the Judge’s Independent Calendar (IC) Clerk the CCC calendar, the court files for those cases where both parties are unrepresented, the Minute Order forms for those cases, and the Court’s calendar for the next six months. Between the afternoon prior to the hearing and the beginning of the CCC hearings the next day, the FLF staff attorney will review the files to determine the status of the case and if there are procedural problems to be resolved, i.e. service of process issues, whether a Response has been filed, Declarations of Disclosure exchanged, whether this is a first or second hearing, etc.  
2. Prior to the calendar being called at each morning and afternoon session, the FLF attorney checks in with the courtroom bailiff to see what individuals have reported in for the CCC calendar.  Those that have already checked in are then asked to follow the FLF attorney out of the courtroom and into the lobby area.    

3. The FLF attorney then has parties complete an Intake/Disclosure Form (required for FLF statistical reporting requirements and to receive FLF assistance) and begins to triage the cases.  The FLF attorney may be working on up to ten cases per session (two sessions per day).  The goal is to work up a file so that a Judgment can be entered.
4. If a valid Proof of Service is on file, no Response has been filed, and only one party appears at the CCC, a Default Judgment is prepared with all necessary additional forms.  All forms are copied and envelopes with stamps are prepared by the party.  The “default package” is then taken to the IC Clerk.  The clerk will review the package and enter the default.  The party will then be taken back into the courtroom to appear before the Judge for his/her prove-up hearing.  The party then leaves court with his/her Judgment complete.  If both parties are present at the CCC and reach an agreement, a Stipulated Judgment is prepared, with all necessary additional forms.  All forms are copied and envelopes with stamps are prepared by the parties.  The file and completed Stipulated Judgment packet is delivered to the courtroom clerk for processing and the parties are free to leave.  All the conformed copies will be returned to the parties in the stamped, self-addressed envelopes provided by them.  
5. If there is no valid Proof of Service in the file, how to accomplish valid service will be explained to the petitioner.  If other defects are found in the filed pleadings, the FLF attorney will work with the petitioner to correct them.  As these problems would most likely mean a Judgment cannot be completed the same day, the FLF attorney chooses a continuance date, completes the Minute Order with a return date, and provides a copy for the party.  The party then can leave without returning to the courtroom.  
6. If a Response is on file and the parties cannot agree to a disposition, the FLF attorney may return the file to the courtroom, inform the court of the problem, and ask that the matter be set on the short cause trial calendar.  The court then sets a trial date and informs the parties, after which they are free to leave.  The Court will thereafter mail written notice to the parties of their trial date with instructions on what they will need to do to prepare for trial.  

7. For those cases in which the parties do not appear, the FLF attorney will continue the CCC hearing to a future date convenient for the Court, with a notation on the Minute Order that a Second Notice should be sent.  However, if the file already contains a Second Notice, the case is dismissed if there are no existing orders.  There is a liberal policy of reinstating the case if the case was dismissed for failure to appear at a CCC.  

 
If there are existing orders, the case is simply taken off calendar.  The Minute Orders are 
completed by the FLF attorney to reflect the action taken and the files are returned to the courtroom clerk.  
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