How to Serve a Citation for Conservatorship

1. [     ] 
File conservatorship forms. When you file your conservatorship forms with the Court’s Clerk, 
you will receive back one set of the forms with the petition number stamped on each form.
The forms you get back will contain the forms you will need to serve citation on the proposed
Conservatee. These forms are Citation for Conservatorship (form GC-320) and Petition for
Appointment of Probate Conservator (form GC-310). (These forms will be referred to as 

Citation and Petition throughout this instruction sheet). In addition to the stamped number and 

date and time of the hearing, the Citation must include the Clerk’s signature and it might have an embossed seal in the left lower corner – this is the original Citation.
2. [     ]
Make copies. Make a copy of the Citation and the Petition.
3. [     ] 
Serve the citation.
a. [     ]
Who must receive the citation? The proposed Conservatee.
b. [     ]
What forms must be served? A copy of the Citation and a copy of the Petition.
c. [     ]
When must citation be served? The proposed Conservatee must be served at least 15 
days before the hearing.
d. [     ]
How must the citation be served? 
i. Someone over 18 (not you or any party to this proceeding) must serve the proposed Conservatee in person. This person is called a “server.”
ii. The server hands the copy of the Citation and copy of the Petition to the proposed Conservatee.

iii. Then, the server must fill out, date, and sign the original Proof of Service in its entirety. (The Proof of Service is on the back of the Citation). 
iv. Then, the server must give the original Citation with its completed Proof of Service back to you.
4. [     ]
Make a copy of the completed Citation. Make a copy of the completed original Citation and 
Proof of Service. (Again, these are the same form; the Citation is on the front part of the form 
and the Proof of Service is on the back part of the form).
5. [     ]
File the completed original Citation. Bring the original and a copy of the Citation to the 
Court’s Clerk. The Clerk will stamp both the original and copy. The Clerk will keep the original. 
You should keep the stamped copy for your records. The stamped copy is called the “conformed copy.”
These are the rules for serving CITATION  for a Conservatorship. You must follow the rules carefully.
If you do not follow these rules, your petition for conservatorship will be delayed.
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