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Who is this manual for?










This manual is not for everyone.  It is for adults who do not have a lawyer and want to be the limited conservator of an adult who has developmental disabilities. 

Also,

· The adult with developmental disabilities must live in San Diego now
· The adult with developmental disabilities must have little or no money, no estate, and no inheritance.

· This manual is not for you if you also need to be a conservator of the estate of an adult with developmental disabilities. 

This manual has information on:

· How to fill out the forms you need to become a limited conservator of a person only.  
· Your rights and responsibilities as a limited conservator

If you need help, call the San Diego County Bar Association Lawyer Referral & Information Service: 619-231-8585 for referral to an attorney.

Court Addresses












	Downtown San Diego:

Probate Clerk’s Office, 3rd floor


Madge Bradley Building


San Diego Probate Court


1409 4th Avenue, San Diego


	North County Division:

Probate Clerk’s Office


325 S. Melrose Drive


Vista, CA 92081
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Forms and Instructions to Become a Limited Conservator
Here’s what you need to do:

Read the attached manual, Self-Help Manual for Limited Conservatorship of the Person. It explains the court process and how to fill out your court forms.

1) Fill out the attached forms completely
· GC-310 – Petition for Appointment of Probate Conservator 

· GC-320 – Citation for Conservatorship

· GC-020 – Notice of Hearing 

· GC-312 – Confidential Supplemental Information 

· GC-314 – Confidential Conservator Screening Form

· GC-348 – Duties of Conservator 

· SDSC PR-20 – Referral for Investigator’s Report

If you can’t afford to pay the court filing fee, fill out these forms, too:

· Form 982(a)(17) – Application for Waiver of Court Fees and Costs
· Form 982(a)(18) – Order on Application for Waiver of Court Fees and Costs
2) Make three (3) sets of copies of the forms listed above.  Two-hole punch the top of all the forms and submit the forms to the Probate Clerk’s Office.  Pay the filing fee unless you qualify for a fee waiver.  You can check the court’s website at www.sdcourt.ca.gov for further information on fee waivers.
3) Arrange to have someone over 18 (but not you) mail a copy of form GC-020 – Notice of Hearing and a copy of form GC-310 – Petition for Appointment of Probate Conservator to all of proposed conservatee’s relatives within the second degree (read Self-Help Manual at page 4 for more information).  Also arrange to have someone over 18 (but not you) hand deliver a copy of form GC-320 – Citation for Conservatorship and a copy of form GC-310 – Petition for Appointment of Probate Conservator to the proposed conservatee (read the Self-Help Manual at page 5).  Then copy and file the Notice and Citation with the proof of service on the back completed by the person who performed the mailing and the delivery of the citation.

4) Arrange to get the form  GC-335 – Capacity Declaration - Conservatorship completed by  the proposed conservatee’s doctor and file it with the court.

5) Be prepared to schedule meetings with the court investigator, court appointed attorney and the Regional Center (see page 5 of the Self-Help Manual for further information).
6) Check the Probate Examiner Notes on the internet a few days before the hearing (see page 9 of the Self-Help Manual for further information).
7) Attend the court hearing and bring the proposed conservatee to the court hearing unless his/her doctor states on form GC-335 – Capacity Declaration – Conservatorship that the proposed conservatee does not have to attend the hearing.

8) If the judge appoints you as the conservator, fill out and file form GC-340 Order Appointing Conservator and form GC-350 Letters of Conservatorship and submit them to the Clerk’s Office.
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