   
HOW TO:
Request a Conservatorship over an adult, or a minor, turning 18 who has a developmental disability. 
WHEN TO USE:
An adult or a child turning 18 has a developmental disability that leaves them unable to make decisions concerning their housing, medical care, education and finances. 
Self-Service Center
Superior Court, County of Santa Clara
99 Notre Dame Avenue, San Jose, CA 95113
408-882-2900 x-2926
www.scselfservice.org                             www.sccsuperiorcourt.org                www.courtinfo.ca.gov/selfhelp
  Santa Clara County  


          Santa Clara County   

         State of California

    Self-Help website



 General website

          Self-Help website

Rev. 1/5/07
INSTRUCTIONS
Fill out the attached blank forms (type or print neatly in blue or black ink) using the        

attached sample forms as a guide:

· Petition for Appointment of Probate Conservator (GC-310)
· Letters of Conservatorship (GC-350)

· Order Appointing Probate Conservator (GC-340)

· Confidential Conservator Screening Form (GC-314) – one for each conservator
· Duties of Conservator (GC-348)
· Confidential Supplemental Information (GC-312)

· Citation for Conservatorship (GC-320)
· Notice of Hearing for Conservatorship (GC-020)

· Referral for Investigator’s Report (Santa Clara County local form – Attachment “B”)
· Application for Waiver of Court Fees and Costs (FW-001)
· Application for Waiver of Additional Court Fees and Costs (FW-002)
· Order on Application for Waiver of Court Fees (FW-003)
 What To Do With Your Finished Papers:
1. Make 2 copies of your completed forms. 
2. Then take the original and both copies of the forms to the Clerk’s Office Room 107/Probate Division of the Superior Court at 191 N. First Street, San Jose, CA, open Monday through Friday (except court holidays) from 8:30 am to 4:00 pm.  Your forms will be file-stamped and you will be given a hearing date.  Make sure to have your copy file-stamped before you leave the building!  
3. The fee to file the papers is $320.  The investigator’s fee is approximately $900 (court investigations are required in all conservatorship cases).  The judge will look at your fee waiver forms and decide whether or not you have to pay the entire fee, a portion of the fee or none of the fee.
Serve the Person You Are Trying to Conserve:
· Petition for Appointment of Probate Conservator (GC-310)
· Notice of Hearing for Conservatorship (GC-020)

· Citation for Conservatorship (GC-320)
1. You must have a filed copy of the above papers PERSONALLY delivered to the person you are trying to conserve at least 15 days before your first scheduled court hearing date.
2. Whoever serves the papers must complete the second page of the Citation for Conservatorship. After the second page is filled out, you must file it with the court at least 5 days before the court hearing. 

Serve the People Related to the Person you are Trying to Conserve:
· Petition for Appointment of Probate Conservator (GC-310)
· Notice of Hearing for Conservatorship (GC-020)
You must have a filed copy of the above papers MAILED to the person you are conserving’s grandparents, brother and/or sister 12 or older, parents and spouse or domestic partner. You must also serve the San Andreas Regional Center and the Public Defender (the addresses are on the sample form). Whoever serves the papers must complete & sign the second page of the Notice of Hearing form. After the second page is filled out, you must file it with the court at least 5 days before the court hearing. 

IMPORTANT: You cannot serve the papers yourself
The papers can be served by an adult (18 years or older) who is not involved in your case or by a professional process server (find them in the telephone book).
If you cannot find some or all of the people that must be served, write down everything you’ve done to try to find them, in detail.  At your Court hearing you will need to explain how you have looked for them (example – “I called their mother and she said…” and “I did a search on the internet and I found…”, “I went to their last job and talked to their boss and he ...”
Come to Your Court Hearing: 

When you come to your hearing, bring a copy of all the papers in your case and also bring any papers which help to prove the information in your Petition.  
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