
HOW TO: 
Legally change your child’s name (or the child over whom you have a guardianship).
WHEN TO USE:

You want your child’s name change to be formally issued by the court. 
This must be done before changing your child’s birth certificate.
Important

1. If your child is 12 years or older, they must give written consent to the name change and be present in Court on the day of the hearing to be questioned by the Judge. 
2. You must change your child’s name in the county where they live. 
3.  If this is not a joint application by both parents together, then you will have to serve (notify) the other parent of this request and the court date unless the court excuses you from doing so.
      Self Service Center
Superior Court, County of Santa Clara

99 Notre Dame Avenue

San Jose, CA  95113

408.882.2900 (x2926)
www.scselfservice.org
     
        www.sccsuperiorcourt.org   

 www.legalselfhelp.ca.gov
   Santa Clara County



Santa Clara County


         State of California

    Self-Help website


  
   General website


          Self-Help website

Rev 1/19/07

INSTRUCTIONS
A. Fill out the attached blank forms (type or print neatly in blue or blank ink) using the attached sample    forms as a guide:
· Civil Case Cover Sheet (CM-010)
· Petition for Change of Name (NC-100)

· Attachment to Petition for Change of Name (NC-110) (1 for  each child)
· Declaration of Guardian (NC-110G) – only if you are the child’s guardian, not the child’s parent (1 for each child)

· Order to Show Cause for Change of Name (NC-120)

· Request to Dispense with Notice (local form)

· Consent of Minor (if child is between the ages of 12 and 18) (1 for each child)

· Decree Changing Name (NC-130)
· Decree Changing Name of Minor (By Guardian) (NC-130G) - only if you are the child’s guardian, not the child’s parent
· Proof of Service of Order To Show Cause (NC-121) (not needed if both parents are making joint application for name change)

· CLETS Background Form (1 for each child)

B. How to file these papers- Follow these easy steps in order, from 1 to 3:
1. Make 2 copies of your completed papers.

2. Bring 1) original and all copies of the paperwork 2) a self-addressed stamped envelope and 3) a check for each certified copy of the decree that you want ($15.00 each) to the Probate Division of the Superior Court at 191 North First St.
3. FILING FEES

a.
The cost to file for a name change is $320.00 (there is no additional cost for additional children who are part of your name change request). 

b. If your income is low and you want to ask to not pay the filing fee, fill out and turn in an Application for Waiver of Court Fees and Costs packet (#FW-001 and FW-003).  Available at the Self Service Center or on the web at www.courtinfo.ca.gov/forms. Turn your fee waiver in at the same time you turn in your name change forms. Include proof of your income or receipt of disability or unemployment pay with your application.  The clerk will give your fee waiver forms to the Judge for his or her approval.  The Judge will either grant your request and waive all of your fees, make you pay a partial fee or deny your request and make you pay the whole fee.  
C. You Must Publish Your Order to Show Cause Form
1. After you have filed your papers, take your filed Form entitled “Order to Show Cause (OSC)” to a newspaper from the attached list.  The OSC must be published for four consecutive weeks, in a newspaper in the city where the child lives, before your hearing date.  The cost for publication varies from paper to paper so please call each newspaper on the list attached to the packet to find the lowest cost.  
2. After the paper has published your OSC, the newspaper will submit a Proof of Publication directly to the court. 
D.
If you are the child’s guardian making this application for name change, or you are only one of 

the parents making this application for name change, then the parents, or the other parent, 

have to be served with filed copies of the papers   before the court date (you will get the court 

date when you file the papers – look at the Order To Show Cause form, form number NC-

120).

⁭   
If the parent(s) live outside of California, someone other than you who is at least 18 

years old needs to mail them filed copies at least 35 days before the court date. 

Whoever does that for you (a friend, relative, etc.) must complete the “Proof of Service” 

form (form number NC-121) and then you need to file it with the clerk’s office at least 5 

days before the hearing (no fee to file) and get a filed copy back for your records.

⁭ 
If the parent(s) live in California, someone other than you who is at least 18 years old

needs to hand-deliver to the other parent (or parents) at least 30 days before the court 

date.  That means someone puts papers in the other parent’s (or parents) hands.  

Whoever does that for you (a friend, relative, a professional “process server”, etc.) 

must complete the “Proof of Service” form (form number NC-121) and then you need to 

file it with the clerk’s office at least 5 days before the hearing (no fee to file) and get a 

filed copy back for your records.

E.   Make sure you and the child (if over the age of 12) attend the court hearing.  

F.   Finalizing The Name Change

1. The clerks in the Probate Filing Department cannot tell you how many certified copies you need for your own personal use.  Keep in mind you may need a certified copy until the birth certificate and I.D. reflect the new name.  You may need certified copies to change your name on social security card, passport, school or for immigration purposes,

2. Amending Birth Record if born in California.  
-If you want to amend a birth certificate to reflect the child’s new name, you must send a fee along with a completed VS 23 form (available through the Office of Vital Records in Sacramento. (http://www.dhs.ca.gov/hisp/chs/OVR/Amendments/Amendmentindex.htm)
Mail:
  State of California 

Bureau of Vital Statistics

304 S Street

Sacramento, CA 94244-0241

(916) 552-8104

-The Bureau of Vital Statistics will mail out a certified copy of the birth certificate in two parts, the original certificate and the amended certificate.

3. If you were not born in California

-An amended birth record form must be obtained by calling the Bureau of Vital Statistics in the state where the petitioner was born.
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