What’s Next?
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1.  Serve the defendant at least 5 days before the court date with:


· Notice of Hearing and Temporary Restraining Order (Form CH-120)

· Request for Orders to Stop Harassment (Form CH-100), including any attachments

· How Can I Answer a Request for Orders to Stop Harassment (Form CH-150)

· Proof of Firearms Turned In or Sold (Form CH-145)

· Blank Answer to Request for Orders to Stop Harassment (Form CH-110)

To “serve” means to deliver the papers to the defendant in person so they know they have a 

court date.  You and other people protected in the restraining order cannot serve the papers. 

Someone else, 18 or over, must serve the papers.  The papers cannot be mailed, left 

on the doorstep, or left with a family member or friend.
The person serving your papers must fill out and sign the 

Proof of Service (Form CH-130), and give it to you to file in Room 103.
2. If a restraining order was granted, keep a copy of it on you at all times.

3. Come to your court hearing.

      Bring a copy of all of the papers you filed with the court.  Make sure you bring the Proof of Service.

Remember – If you can’t serve the defendant in time, you can ask for a new court date. Do this before your court hearing or you will have to start all over. To do this, fill out and file the Application and Order for Reissuance (Form 982(a)(3)).  



    


You can choose one of 3 ways to serve the defendant:





Through the Sheriff’s Department, (located at City Hall, Room 456 on the 4th Floor).


There is a $30 fee – if you are low income you may not have to pay.  Ask 


       at the ACCESS Center, Room 208, for help.





Ask a friend to serve the defendant.   Make sure your friend fills out the Proof of                         Service correctly, and gives it to you.  





Hire a process server.  You can find one in the phone book. Make sure you get the                      Proof of Service from the process server.








A Proof of Service must be completed and signed by the person


         who serves the other party.  You must file the Proof of Service


         in Room 103 and bring a copy to your court hearing.











You have a court date on: __________ at 9:00 a.m.  in room 218, 400 McAllister.  


You must serve the defendant by: ___________.  
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