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1. Background:
· In all cases where a Response is filed to a Dissolution or Legal Separation, a Status Conference is set

· The purpose of the Status Conference is to “check in” with the parties and ascertain the case status

2. Why this project?

·  Every Friday all 3 FL Departments have SC calendars and many who appear on those calendars are in pro per.   

· Most pro pers need very little assistance to finish the case – usually help with PDD’s and paperwork and some minor settlement work.

3. How does this project work?

· We start at 1:30 p.m. and the bailiffs bring the parties down from the departments with court file.  

· You may also get some litigants who are not on the calendar, but are told to come at 1:30 for settlement work.

· Our Clerk will keep the files in the order in which they were sent down at the front desk

· The FLF will set you up in one of the attorney conference rooms so you can work with the parties to help them complete their paperwork and, if needed, assist with settlement

· If you need to run Dissomaster, you can come into the office to use one of our computers

· The goal is to get the parties to judgment that day, if possible  (Or, as close to judgment as possible)

4. To start:
· Pull out the Stat sheet from the “Tool Box” and date it

· Give each person you work with a survey and a waiver/disclosure form.  They complete side one of the survey and give that to you and they keep the waiver/disclosure form.  Please give completed surveys to our clerk at the end of the day.  

· Note: since you are considered a volunteer of the FLF, you are covered by our rules.  You cannot give legal advice, but you can give legal information.  There is no attorney/client relationship formed and therefore no confidentiality.  You may wish to keep a list of names of those you worked with for potential future conflict issues.

5. Steps/Forms to completing the disso:
· Disclosures:

1. Forms: Preliminary Declaration of Disclosure (FL-140), Schedule of Assets and Debts (FL- 142), Income and Expense Declaration (FL-150), Declaration Regarding Service of Declaration of Disclosure (FL-141)

a. In most cases neither party has completed and/or exchanged their Preliminary Declarations of Disclosures (“PDD”).  We have a pre-prepared packet of the PDD documents along with a “cheat sheet” for distribution.  We have JusticeCorps volunteers (“JCV”) to help litigants complete their PDD’s, then you can help the next case.  Either you or the JCV can serve the parties. 

· Stipulation and Waiver of Final Declaration of Disclosure (FL-144)

· Appearance, Stipulations, and Waiver (FL-130)  

1. Note: the filing of this form will kick in a first appearance fee for a respondent who has not yet appeared.  If the parties are in agreement and there has been no response filed, then it may be best to do an uncontested default.  (These are the litigants who are not on calendar)

2. If they are doing a default, don’t forget the Request to Enter Default (FL-165)

· Declaration for Default or Uncontested Dissolution or Legal Separation (FL-170).  This form must be completed in any uncontested or default case that will not be read into the record.

· Judgment (FL-180).  This form will be completed in all cases that you are able to settle.  We have our own attachments or you may use the Judicial Council (“JC”) attachments.

1.   FLF form attachments: 

a. Attachment to Judgment – kids

b. Attachment to Judgment – no kids, w/ property

c. Attachment to Judgment – no kids, no property

d. Attachment to Judgment – signature page

2. JC attachments:

a. Child Custody and Visitation Order Attachment (FL-341)

1) Additional optional attachments: 

a) Supervised Visitation Order (FL-341(A))

b) Children’s Holiday Schedule Attachment (FL-341(C))

c) Additional Provisions – Physical Custody Attachment (FL-341(D))

d) Joint Legal Custody Attachment (FL-341(E))

b. Child Support Information and Order Attachment (FL-342) and Notice of Rights and Responsibilities (Health-Care Costs and Reimbursement Procedures) (FL-192).  These must be used even with the FLF forms if a support amount is being ordered.  (Don’t forget to attach a copy of the Dissomaster printout.)

1) With every child support order made, a Child Support Case Registry Form (FL-191) must be given to both parties for them to complete with in 10 days.  (The JCV can help with this)

2) If the parties stipulate to a non-guideline amount of support, they must attach the Dissomaster print-out and complete the Non-guideline Child Support Findings Attachment (FL-342(A))

3) Whenever you process a child or spousal support order check and see if the payee wants a wage assignment.  If so, then prepare Order/Notice to Withhold Income For Child Support (FL-195) and be sure to give the requesting party a blank Request For Hearing Regarding Earnings Assignment (Family Law-Governmental-UIFSA) (FL-450) to be given to the payor’s employer.  We also have a cover letter with instructions for service and information on the SDU.

4) ***If DCSS is involved in a case, the Court CANNOT set a child support order without their signing off on it.  CS may be reserved, or incorporate the prior CS order if one exists.

c. Spousal, Partner, or Family Support Order (FL-343)

d. Property Order Attachment to Judgment (FL-345)

e. Notice of Entry of Judgment (FL-190).  The parties will need to complete 2 envelopes with their addresses to go along with this form.

6. Completing the Process:
· If there has been a judgment prepared, ask the parties to address an envelope for each of them (2 envelopes for each if it is a default.)

· If the parties need to go on the record (if they need the judgment the same day, or if there is a great inequity in property division), then first make sure the Judicial Officer is still here.  Then, take the parties back to the courtroom with the file and the paperwork.  Be sure to explain to the Judge beforehand, why this is going on the record.

· If the parties were unable to settle, then try to get them to ADR, and be sure all PDD’s are filed either that day, or they leave with our instructions.

7. Special Notes:
· Be sure those who do not submit their judgment the same day, have another SC date

· For those who do not reach agreement on all issues, consider bifurcating status (and/or any other issues in agreement), and reserving jurisdiction on those unresolved issues.  Again, don’t forget ADR for the unresolved issues.

· Child Support with DCSS involved – make sure that if DCSS is involved in a case, you do not change an existing CS order.  Consider welfare, medi-cal, and CS orders from other Counties.

· If the parties cannot agree on anything and refuse ADR, assist them with a status conference statement for their next SC date, and note that they are requesting a trial.

· Special note on DV cases.  We will handle the cases where there is a DVRO, unless you feel comfortable doing this.  The parties are not seen at the same time.  If you notice an RO in the file, please let an FLF know immediately.

1. Sometimes it is impossible to work with these cases even if you see the parties separately.  Also, these are not often ideal cases for ADR.  Bay Area Legal Aid does provide representation to victims of DV in their dissolutions.  They must meet Bay Legal criteria and they must have sufficient staff to take them on, so this is not a guarantee of representation.  But, you should still refer these cases to them.  Their number is 650-358-0745 (to be given to the party).  Also, feel free to consult the FLF for other suggestions.

· Reminder – keeping stats.  There is a stat sheet in the front of the “tool box.”  Please use it to indicate the number of parties seen and the resolution status of their case.  You need only use check marks.

PLEASE SELECT YOUR DATES NOW

THANK YOU!!!!!
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