BEGINNING A DISSOLUTION CASE

(NO CHILDREN)

FILING AND SERVING INSTRUCTIONS

FILING FEE

Be aware that there is a filing fee required for an order to show cause.  In Sutter County it is approximately $_______________.  You can apply for a waiver of the court fees.

COPY

The following should be copied TWO TIMES.

· FL-100     Petition for Dissolution of Marriage and any APPLICABLE attachments
· FL-110     Summons
ORIGINALS

The following ORIGINALS need to be completed and filed with the Court.

· ORIGINAL FL-100     Petition for Dissolution of Marriage and any APPLICABLE attachments
· ORIGINAL FL-100     Summons
· ORIGINAL FL-105     Declaration Under UCCJEA
·  The filing fee or the fee waiver

File the ORIGINALS with the Court and have ALL THE COPIES “Endorsed Filed”.  When you file your documents, the clerk will give you two copies of a STATUS CONFERENCE MINUTE ORDER.  One copy is for you and the other copy is for the other party. 

SEPARATE STACKS

Make TWO STACKS of the following ENDORSED FILED COPIES:

Your  Stack
· FL-100     Petition and any APPLICABLE attachments
· FL-110     Summons
· FL-105     Declaration Under UCCJEA
· Status Conference Minute Order
Other Party’s Stack
· FL-100     Petition and any APPLICABLE attachments
· FL-110     Summons
· FL-105     Declaration Under UCCJEA
· FL-120     Response (DO NOT FILL OUT, DO NOT FILE)
     This WILL NOT be marked “Endorsed Filed”.  You will place this in the other 

     party’s stack to make sure he/she receives it.

· Status Conference Minute Order
SERVING THE OTHER PARTY

Have someone OTHER THAN YOURSELF AND OVER THE AGE OF 18 serve the other parties with the documents above.  Have the server complete FL-115 Proof of Service of Summons form.

FILE THE PROOF OF SERVICE

After you have served the other parties, have the Proof of Service of Summons filed with the Court.  You MUST make sure this is form is filed with the Court.  This form shows the date of jurisdiction for the Court and determines your marital status ending date.  YOUR CASE CANNOT PROCEED UNTIL THIS PROOF OF SERVICE IS RETURNED TO THE COURTHOUSE.

