FINDINGS AND ORDER AFTER HEARING

FILING AND SERVING INSTRUCTIONS

COPY

The following should be copied THREE TIMES.  If the Department of Child Support Services (DCSS) is involved in your case, then the documents should be copied FIVE TIMES.    

· FL-340     Findings and Order After Hearing

· FL-341     Child Custody and Visitation Order Attachment
Use this attachment ONLY IF CUSTODY AND/OR VISITATION was mentioned in the Clerk’s Minutes
· FL-342     Child Support Information and Order Attachment
Use this attachment ONLY IF CHILD SUPPORT was mentioned in the Clerk’s Minutes

· FL-343     Spousal or Family Support Order Attachment
Use this attachment ONLY IF SPOUSAL AND/OR FAMILY SUPPORT was mentioned in the Clerk’s Minutes

· FL-344     Property Order Attachment
Use this attachment ONLY IF PROPERTY was mentioned in the Clerk’s Minutes

· MC-025    Blank Attachment to Any Judicial Council Form
Use this attachment ONLY IF there are OTHER ISSUES that were mentioned in the Clerk’s Minutes

· FL-190     Notice of Entry of Judgment
Use this ONLY IF CUSTODY AND/OR VISITATION was mentioned in the Clerk’s Minutes.

SERVE PROPOSED ORDER ON THE OTHER PARTY

California Rules of Court 391 requires that the prevailing party provide the other party with a copy of the PROPOSED ORDER before submitting it to the Court.  Rule 391 appears below:

Rule 391.  Preparation of Order 
(a) [Prevailing Party to Prepare] Unless the parties waive notice or the court orders otherwise, the party prevailing on any motion shall, within five days of the ruling, mail or deliver a proposed order to the other party for approval as conforming to the court's order. Within five days after the mailing or delivery, the other party shall notify the prevailing party as to whether or not the proposed order is so approved. The opposing party shall state any reasons for disapproval. Failure to notify the prevailing party within the time required shall be deemed an approval. Code of Civil Procedure section 1013, relating to service of papers by mail, does not apply to this rule.

(b) [Submission of Proposed Order to Court] The prevailing party shall, upon expiration of the five-day period provided for approval, promptly transmit the proposed order to the court together with a summary of any responses of the other parties or a statement that no responses were received.

(c) [Failure of Prevailing Party to Prepare Form] If the prevailing party fails to prepare and submit a proposed order as required by (a) and (b) above, any other party may do so.

(d) [Motion Unopposed] This rule shall not apply if the motion was unopposed and a proposed order was submitted with the moving papers, unless otherwise ordered by the court.

ORIGINALS

The following ORIGINALS need to be completed and filed with the Court. 

· ORIGINAL FL-340     Findings and Order After Hearing

· ORIGINAL FL-341     Child Custody and Visitation Order Attachment
Use this attachment ONLY IF CUSTODY AND/OR VISITATION was mentioned in the Clerk’s Minutes
· ORIGINAL FL-342     Child Support Information and Order Attachment
Use this attachment ONLY IF CHILD SUPPORT was mentioned in the Clerk’s Minutes

· ORIGINAL FL-343     Spousal or Family Support Order Attachment
Use this attachment ONLY IF SPOUSAL AND/OR FAMILY SUPPORT was mentioned in the Clerk’s Minutes

· ORIGINAL FL-344     Property Order Attachment
Use this attachment ONLY IF PROPERTY was mentioned in the Clerk’s Minutes

· ORIGINAL MC-025    Blank Attachment to Any Judicial Council Form
Use this attachment ONLY IF there are OTHER ISSUES that were mentioned in the Clerk’s Minutes

· ORIGINAL FL-190     Notice of Entry of Judgment
Use this attachment ONLY IF CUSTODY AND/OR VISITATION was mentioned in the Clerk’s Minutes.  

Submit the Originals and the TWO COPIES to the Court.  In addition, make sure you provide TWO PRE-PAID ENVELOPES with your documents.  Have one envelope ADDRESSED TO YOURSELF and have the other envelope ADDRESSED TO THE OTHER PARTY.  Make sure the COURT’S ADDRESS is used as the RETURN ADDRESS on BOTH ENVELOPES.

If DCSS is Involved in Your Case

If DCSS is involved in your case, you will submit the Originals and THREE COPIES to the Court.  In addition, make sure you provide THREE PRE-PAID ENVELOPES with your documents.  Have one envelope ADDRESSED TO YOURSELF and the other envelopes ADDRESSED TO THE OTHER PARENT AND THE LOCAL DCSS.  Make sure the COURT’S ADDRESS is used as the RETURN ADDRESS on ALL ENVELOPES.

In addition, if the Court made any orders about CHILD CUSTODY AND/OR VISITATION and DCSS is involved in your case, then you must make sure that the agency’s address also appears on the Notice of Entry of Judgment (FL-190).

