RESPONSIVE DECLARATION TO ORDER TO SHOW CAUSE OR NOTICE OF MOTION

FILING AND SERVING INSTRUCTIONS 

COPY

The following should be copied TWO TIMES:

· FL-320    Responsive Declaration to Order to Show Cause or Notice of Motion and any applicable attachments
· FL-105
Declaration Under UCCJEA (ONLY IF CHILDREN ARE INVOLVED)
· FL-150
Income & Expense Declaration (ONLY IF MONEY ISSUES ARE INVOLVED)
ORIGINALS

The following ORIGINALS need to be filed with the Court.

· ORIGINAL FL-320       Responsive Declaration to Order to Show Cause or Notice of Motion and any applicable attachments
· ORIGINAL FL-105
Declaration Under UCCJEA (ONLY IF CHILDREN ARE INVOLVED)
· ORIGINAL FL-150
Income & Expense Declaration (ONLY IF MONEY ISSUES ARE INVOLVED)

File the ORIGINALS with the Court and have ALL THE COPIES “Endorsed Filed”.

SEPARATE STACKS

Make TWO STACKS of the following ENDORSED FILED COPIES:

Other Party’s Stack
· FL-320    Responsive Declaration to Order to Show Cause or Notice of Motion and any applicable attachments
· FL-105
Declaration Under UCCJEA (ONLY IF CHILDREN ARE INVOLVED)
· FL-150
Income & Expense Declaration (ONLY IF MONEY ISSUES ARE INVOLVED)
Your Stack 
· FL-320    Responsive Declaration to Order to Show Cause or Notice of Motion and any applicable attachments
· FL-105
Declaration Under UCCJEA (ONLY IF CHILDREN ARE INVOLVED)
· FL-150
Income & Expense Declaration (ONLY IF MONEY ISSUES ARE INVOLVED)
SERVING THE OTHER PARTY

Have someone OTHER THAN YOURSELF AND OVER THE AGE OF 18 YEARS OLD serve the other parties with the documents above.  Have the server complete Proof of Service by Mail (FL-335) form.

FILE THE PROOF OF SERVICE BY MAIL

After you have served the other parties, have the Proof of Service by Mail (FL-335) filed with the Court.

