LOCAL CHILD SUPPORT AGENCY SERVES OTHER PARENT

GENERAL INFORMATION

In some cases, the Department of Child Support Services (DCSS) can serve your Motion on the other party.  You are able to do this ONLY IF the following exist in your case:

· You have filed a Motion about child support

· DCSS is enforcing child support for the custodial parent

· You do NOT know the address of the other parent and have no way to serve him/her

· The Court date for your Motion has been set out MORE THAN 30 DAYS
You must make sure that the Court has set the hearing date out AT LEAST 40 DAYS.  In addition, you must serve DCSS AT LEAST 30 DAYS before the hearing.  When you serve DCSS, make sure you give the agency TWO COPIES of the Motion and TWO COPIES of the letter requesting DCSS to serve the other party.  Keep a copy of the letter for your own records.  

Finally, make sure your Proof of Service by Mail includes that you served DCSS with TWO COPIES of every document.   

