REQUEST FOR DISMISSAL 
AND 

NOTICE OF ENTRY OF DISMISSAL

GENERAL INFORMATION

If you want to drop your court case entirely, you can file a Request for Dismissal                (Form 982(a)(5.1)) with the Court.  Once a Request for Dismissal is entered, the case will be closed.  If you decide later that you want to proceed, you will need to open a new case with a new petition/complaint and pay another filing fee/fee waiver.

STEP I – COMPLETE AND FILE THE REQUEST FOR DISMISSAL

· See Sample to Complete your Request for Dismissal

· Note:  The other party DOES NOT need to sign the request UNLESS he/she FILED A RESPONSE in this case
· Make FOUR (4) COPIES of the Request for Dismissal

· Submit the ORIGINAL and FOUR (4) COPIES to the clerk along with a self-addressed, stamped envelope
AFTER YOU HAVE RECEIVED YOUR ENDORSED FILED COPIES OF THE REQUEST FOR DISMISSAL:

STEP II – COMPLETE AND FILE THE NOTICE OF ENTRY OF DISMISSAL 

· See Sample to Complete your Notice of Entry of Dismissal

· Make TWO (2) COPIES of the Notice of Entry of Dismissal

· Attach an ENDORSED FILED copy of the Request for Dismissal to EACH Notice of Entry of Request for Dismissal 

· Have SOMEONE ELSE, over the age of 18, mail a COPY of BOTH the Request for Dismissal AND Notice of Entry of Dismissal to the other party and fill out the portions necessary on the Notice of Entry of Dismissal

· File the ORIGINAL Notice of Entry of Dismissal, make sure an ENDORSED FILED COPY of the Request for Dismissal is attached to it
· Keep one copy for your records
NOTE – IT IS NOT RECOMMENDED THAT YOU SIMPLY IGNORE YOUR COURT CASE.  THE COURT MAY IMPOSE SANCTIONS (FINE) IF YOU DO NOT ATTEND YOUR HEARING OR FILE A DISMISSAL OR JUDGMENT.

