FINANCIAL DISCLOSURE

FILING AND SERVING INSTRUCTIONS

COPY

The following should be copied TWO TIMES:

· FL-150     Income and Expense Declaration

· FL-160     Property Declaration
Use this form ONLY IF your Petition and/or the other party’s Response mentioned property

SEPARATE STACKS

Make TWO STACKS of the following:

Your  Stack
· FL-150     Income and Expense Declaration

· FL-160     Property Declaration
Use this form ONLY IF your Petition and/or the other party’s Response mentioned property

Other Party’s Stack
· FL-140     Declaration of Disclosure

· FL-150     Income and Expense Declaration
· FL-160    Property Declaration
Use this form ONLY IF your Petition and/or the other party’s Response mentioned property
MAIL OR PERSONALLY DELIVERY TO THE OTHER PARTY

The following documents need to be either MAILED or PERSONALLY DELIVERED to the other party:

· FL-140     Declaration of Disclosure

· FL-150     Income and Expense Declaration
· FL-160    Property Declaration
Use this form ONLY IF your Petition and/or the other party’s Response mentioned property
Make sure that all the documents are stapled together with the Declaration of Disclosure ON TOP.  After you MAIL or PERSONALLY DELIVER the documents, fill in the date on the Declaration Regarding Service of Declaration of Disclosure.  Then make ONE COPY of the Declaration Regarding Service of Declaration of Disclosure.

ORIGINALS

The following ORIGINALS need to be filed with the Court.

· ORIGINAL FL-150     Income and Expense Declaration

· ORIGINAL FL-160     Property Declaration
Use this form ONLY IF your Petition and/or the other party’s Response mentioned property
· ORIGINAL FL-141     Declaration Regarding Service of Declaration of Disclosure
File the ORIGINALS with the Court and have YOUR COPIES “Endorsed Filed”.  Keep the “Endorsed Filed” copies for your records.
