NOTICE OF MOTION 

(OTHER ISSUES)

FILING AND SERVING INSTRUCTIONS

FILING FEE

Be aware that there is a filing fee required for filing an Order to Show Cause.  In Sutter County it is approximately $_____________.  You can apply for a waiver of the court fees.

COPY

The following should be copied TWO TIMES.  However, if the Department of Child Support Services (DCSS) is involved in the case, you will need to have the documents copied THREE TIMES:

· FL-301     Notice of Motion

· FL-310     Application for Order and Supporting Declaration and any applicable attachments
· FL-150     Income & Expense Declaration
     Use this ONLY if MONEY is involved

· FL-160     Property Declaration
     Use this ONLY if PROPERTY AND/OR DEBTS are involved

ORIGINALS

The following ORIGINALS need to be completed and filed with the Court.  The clerk will schedule the date and time for the hearing.  

· ORIGINAL FL-301     Notice of Motion
· ORIGINAL FL-310     Application for Order and Supporting Declaration and any applicable attachments
· ORIGINAL FL-150     Income & Expense Declaration
 Use this ONLY if MONEY is involved

· ORIGINAL FL-160     Property Declaration
 Use this ONLY if PROPERTY AND/OR DEBTS are involved

·  The filing fee or the fee waiver

File the ORIGINALS with the Court and have ALL THE COPIES “Endorsed Filed”.  The clerk will give you a STATUS CONFERENCE MINUTE ORDER after you have filed the documents.  MAKE SURE THE OTHER PARTIES GET A COPY OF THIS DOCUMENT.

SEPARATE STACKS

Make TWO OR THREE STACKS of the following ENDORSED FILED COPIES:

Your  Stack
· FL-301     Notice of Motion

· FL-310     Application for Order and Supporting Declaration and any applicable attachments
· FL-150     Income & Expense Declaration
     Use this ONLY if MONEY is involved

· FL-160     Property Declaration
     Use this ONLY if PROPERTY AND/OR DEBTS are involved

Other Party’s Stack
· FL-301     Notice of Motion

· FL-310     Application for Order and Supporting Declaration and any applicable attachments
· FL-150     Income & Expense Declaration
     Use this ONLY if MONEY is involved

· FL-160     Property Declaration
     Use this ONLY if PROPERTY AND/OR DEBTS are involved

· FL-320     BLANK Responsive Declaration
· Status Conference Minute Order

Department of Child Support Services Stack (ONLY IF THEY ARE INVOLVED IN THE CASE)

· FL-301     Notice of Motion

· FL-310     Application for Order and Supporting Declaration and any applicable attachments
· FL-150     Income & Expense Declaration
     Use this ONLY if MONEY is involved

· FL-160     Property Declaration
     Use this ONLY if PROPERTY AND/OR DEBTS are involved

· FL-320     BLANK Responsive Declaration
SERVING THE OTHER PARTIES

Have someone OTHER THAN YOURSELF AND OVER THE AGE OF 18 serve the other parties with the documents above.  Have the server complete FL-335 Proof of Service by Mail form for EACH PARTY SERVED.  So, if you serve BOTH the Department of Child Support Services and the other party, you will have TWO PROOFS OF SERVICE BY MAIL.  

FILE THE PROOFS OF PERSONAL SERVICE

After you have served the other parties, have the PROOFS OF SERVICE BY MAIL filed with the Court.

