REQUEST FOR TELEPHONIC APPEARANCE AT HEARING

FILING AND SERVING INSTRUCTIONS 

FILING FEE

Be aware that there is no filing fee required for a request for a telephonic appearance.  

ORIGINALS

The following ORIGINALS need to be completed by the party requesting the telephonic appearance.

· ORIGINAL 
Request for Telephonic Appearance, including the Advisement Regarding Telephonic Appearance, Proof of Service, and the Information Sheet.

COPY

The following should be copied AT LEAST THREE TIMES once complete:

· Request for Telephonic Appearance, Advisement Regarding Telephonic Appearance, Proof of Service, and the Information Sheet.

SEPARATE STACKS

Make AT LEAST TWO STACKS of the following, if DCSS is involved, you will make a stack for them as well:

Your Stack
· Request for Telephonic Appearance, Advisement Regarding Telephone Appearance, Proof of Service, and the Information Sheet.
Other Party’s Stack

· Request for Telephonic Appearance, Advisement Regarding Telephone Appearance, Proof of Service, and the Information Sheet.
SERVING THE OTHER PARTIES

Have someone OTHER THAN YOURSELF AND OVER THE AGE OF 18 YEARS OLD serve all parties with copies of the documents above by personal delivery, fax, express mail, or other reasonable means to make sure it’s delivered by the close of the next court day  after you file this form. Have the server complete the Proof of Service form (page 3 of 4 in packet) for EACH PARTY SERVED.    

Submit the originals to the clerk with POSTAGE PRE-PAID ENVELOPES.  Address one envelope to YOURSELF, address one to the OTHER PARTY, and ONE TO DCSS ONLY IF THEY ARE INVOLVED IN THE CASE.  Make sure the COURT’S ADDRESS is the RETURN ADDRESS on all the envelopes. The Clerk will notify you no later than 5 COURT DAYS before the hearing of the decision of whether the request is granted or denied.

The address for Sutter County DCSS is 543 Garden Highway

                                                                Yuba City, CA 95991

