INFORMATION ON PERSONAL SERVICE

GENERAL INFORMATION

The purpose of a Proof of Personal Service (FL-330) is for you to prove to the Court that you had the other party served.  Remember that you must have someone OVER THE AGE OF 18 YEARS OF AGE and NOT INVOLVED IN THE CASE serve the other party.

There are several different methods you can use to personally serve the other party:

SHERIFF’S DEPARTMENT

The Sutter County Sheriff’s Department will serve your documents during regular business hours for a fee.  However, if you have a fee waiver in your file, you can take a Certified Copy of the fee waiver to the Sheriff’s Department and it will serve your documents free of charge.

The Sheriff’s Department will make THREE (3) ATTEMPTS to serve the other party.  The procedures vary from department to department.  If you live outside of Sutter County, contact your local Sheriff’s Department to find out its procedures.

To have the Sutter County Sheriff’s Department serve your documents you must:

· Make sure the other party LIVES IN or CAN BE FOUND IN Sutter County

· Make sure you have a RELIABLE ADDRESS where the other party can usually be located

· Call the Sutter County Sheriff’s Department, Civil Division, for more information regarding its service requirements and procedures

· Take complete copies of everything you want to have served to the Sheriff’s Department.  Make sure you follow the instructions the Department gave to you.

· Either pick up the Proof of Service or provide the Sheriff’s Department with a self-addressed stamped envelope so the Proof of Service can be mailed back to you.  The Proof of Service MUST be filed with the Court.  Your case CANNOT proceed until the Proof of Service is in your file.

FRIEND/RELATIVE/NON-REGISTERED PROCESS SERVER

You can have a friend or relative personally serve the documents for you.  However, that person MUST be OVER THE AGE OF 18 YEARS OLD and NOT INVOLVED IN THE CASE.  Remember that the Proof of Service must be signed by the SERVER and NOT YOU.  You can fill out certain areas and highlight portions for your friend or relative.

After the person has served the other party, you MUST file the Proof of Service with the Court.  Your case CANNOT proceed until the Proof of Service is in your file.

WHEN THE OTHER PARTY IS INCARCERATED

If the other party is currently incarcerated, you must contact the jail or prison to find out the proper procedures for service.  Ask the jail or prison whose attention you must send the documents to.  When you mail the documents to the institution, make sure you include a Proof of Service that is prepared for the server to sign.  Also, include a self-addressed stamped envelope so that the institution can send you back the Proof of Service.  The Proof of Service MUST be filed with the Court.  Your case CANNOT proceed until the Proof of Service is in your file.

PRIVATE PROCESS SERVER
A private process server will charge you a fee for serving the documents.  This fee CANNOT be waived.  A private process serve can be helpful if the other party is trying to evade service or you do not have a reliable address.  The fees may vary depending upon the attempts for service and what the server needs to do to serve the other party.  

