SUBSTITUTION OF ATTORNEY

FILING AND SERVING INSTRUCTIONS 

COPY

You should make as many COPIES of the Substitution of Attorney-Civil (MC-050) as there are parties in the action.  Make sure you include a COPY for yourself.

SERVING THE OTHER PARTIES

Have someone OTHER THAN YOURSELF AND OVER THE AGE OF 18 serve the other parties with the document above.  Have the server complete the second page of MC-050 Substitution of Attorney-Civil form and complete the names and addresses of ALL PARTIES INVOLVED IN THE CASE.  
ORIGINAL

Make sure the Proof of Service on the second page has been COMPLETED by the person that served the documents.

The following ORIGINAL needs to be completed and filed with the Court:

· ORIGINAL MC-050     Substitution of Attorney-Civil 

File the ORIGINAL with the Court.  Take your copy as well and make sure it is “Endorsed Filed”.

