FILING REQUIREMENTS:

1. Complete your documents as shown in the samples in this book.

2. Assemble (staple) your documents in the order shown in this book. You will need an original and one copy of each form. The original is placed on top of the copy. Paper clips can be used to clip the original and copy together.

3. Be aware that there is a filing fee of $180.00 in Sutter County for these papers. Other counties may charge differently. Fee waivers are available for those who qualify.

4. File your documents at the Civil Division of the Clerk’s office. They will keep the original documents and return endorsed filed copy to you.

NOTICE REQUIREMENTS:
1. A copy of the Notice of Hearing is to be immediately mailed to each individual set forth in the petition in order to satisfy the time requirements. YOU CANNOT DO THIS. The law requires a person other than you who is over the age of 18, and not a party to the action, to actually do the mailing.

2. The person doing the mailing can then complete a Proof of Service by mail. This proof is filed with the court.

