

Due Date: December 14, 2007, 5:00 p.m.

SECTION I:  SELF-HELP CENTER FUNDING AND CRITERIA

This application is for continuation of the $8.7 million in baseline funding for self-help centers and for $2.5 million in new ongoing funds that the Legislature has provided to further expand the program. The new funding was approved for specific purposes. The Budget Act language requires that the additional $2.5 million must be used to increase service levels by either: 

(a) Establishing self-help services in a court location where services previously have not been available, or 
(b) Providing services in additional case types in an existing location. 

Additionally, at least 40 percent of the total statewide expenditures from the $2.5 million should be used for increased access for self-represented litigants with limited English proficiency. 

Language access may include but is not limited to: 

· Direct assistance in person from bilingual staff in the self-help center; 

· Direct assistance telephonically from bilingual staff, where either the staff, the customer, or both are located off site;

· Telephonic assistance using Language Line or other interpreter-provided services to facilitate the discussion between the customer and self-help staff; and 

· Expanding self-help programs to provide workshops in languages other than English, either at the center or in the community.

In order to provide continuity and allow courts time to phase in the new funds, this MOU will cover both the baseline self-help funds and the new funds for the 18-month period of January 1, 2008, to June 30, 2009. Allocations from fiscal year 2007–2008 may also be used in fiscal year 2008–2009. However, the fiscal year 2008–2009 amounts are contingent on signing of the 2008 state budget.    

The application package includes program questions (sections II and III of this document); an Excel workbook with three budget worksheets that cover both fiscal years of the MOU separately; and, an Excel workbook with three worksheets showing the allocation amounts for each period of the MOU.  

1. Period of January 1, 2008 to June 30, 2008. This includes the half-year funding of the $8.7 million baseline (the first half is provided under the existing 06 MOU) and the new $2.5 million full-year funding. Because the $2.5 million represents full-year funding, allocations in future years will need to be spread over the entire year, not just six months. Therefore, courts may want to consider start-up costs for new locations, copying costs of new materials for new case types, translation expenses, bilingual signage, and other expenses in addition to staffing costs. 
2. Period of July 1, 2008 to June 30, 2009. This provides for both the full-year baseline of $8.7 million and the second year from the new $2.5 million. Both amounts are ongoing.

3. Total, both periods. This sheet automatically populates to show the total 18-month MOU.

To apply, fill out sections II and III of this application along with the attached budget worksheets and submit them by the deadline, as instructed below. See the attached allocation spreadsheets for the individual amounts allocated for your court. 

Please note:  Applications are due by 5:00 p.m., December 14, 2007, unless otherwise approved. Extensions will be available upon approval for courts that need more time to complete their application. 
Conference calls regarding the application or program requirements will be offered three times.  The calls will consist of a brief overview with most of the time kept available for question and answer discussions for the callers. These group calls will also provide an opportunity for courts to exchange ideas on the use of funds. Additionally, users may submit questions of general interest through the self-help listserve. Conference calls will be held at: 
Friday, November 30, noon to 1:00 p.m.

Wednesday, December 5, noon to 1:00 p.m.

Friday, December 7, noon to 1:00 p.m. 

The conference line is:  

1 (877) 261-8996  

Alternate Dial-In:    1 (630) 424-7857

Enter Passcode:      6847113#

For specific questions, assistance or to request an extension, please contact either Mark Garcia, at 415-865-4367 or mark.garcia@jud.ca.gov, or Bonnie Hough, at 415‑865‑7668 or bonnie.hough@jud.ca.gov. 

To facilitate processing, please use the following file name conventions, replacing the word “court” with only the court’s informal name.

· Court‑SHC‑budget.xls; and,

· Court-SHC‑app.doc
Example: San Benito's forms would be: San Benito-SHC‑budget.xls and San Benito-SHC‑app.doc. Your assistance in this is greatly appreciated and will help expedite the process.

Please submit applications by e-mail to: 


Mark Garcia 


Administrative Office of the Courts 


mark.garcia@jud.ca.gov 

For processing efficiencies, we ask that fax submissions be limited and sent only with prior approval. To request submission by fax, please call Mark Garcia or Bonnie Hough.  

SECTION II:
 REQUEST FOR NEW FUNDING 
Name of court:                                                                                                                .
Name of staff contact:                                                                                                    .
Street address:                                                                                                                .
City:                                           State:            Zip:                   .
Phone: (    )               Fax: (     )                             E-mail:                                             . 
1. Check the one that applies: 
      a. This self-help program will be established in a court location without an existing self-help program.

OR

      b.  The court will be expanding an existing self-help program to provide services in case types where services previously have not been provided.

2. Please state what percent of the new funds will be used to provide language assistance to people with limited English proficiency and describe how this will be done (please refer to specific line item expenditure amounts in your budget).  
3. Describe the program that will be implemented with these new funds.
4. Please explain where the program will be located. Is this a location that previously has not been served?  

5. Please describe the case types that will be covered by this expansion. Are these case types offered where service previously has not previously been provided?
6. Who will provide the new services? Court employees, independent contractors, or other contractors such as legal services providers?  
7. Please provide the budget for the new funds in both budget worksheets, tabs 1 and 2.  (See attached form, Budget Wksheet.xls, and enter the budget under the column New Funds.)  Explain here any entries for Excel lines 34, 41, and 42, which cover Contract Services, Equipment, and Other.

SECTION III:  REQUEST FOR CONTINUATION OF BASELINE FUNDING 
Court name:                                                                              .
1. For the new MOU period, please describe any changes to your existing project that will be made with original baseline funds.  (If your court did not fully implement its original plan for the 06 MOU, please include what aspects of the previous plan will now be implemented during the new period.)
2. Please provide the budget for this project for the period January through June 2008.  (See attached form, Budget Wksheet.xls, and enter the budget under the column New Funds.)  Please explain here any entries for Excel lines 34, 41, and 42, which cover Contract Services, Equipment, and Other. 









