	Step 3 - Judgment Workshop

2nd week of every Month

Maximum: 15 customers

	Description
	The purpose of this workshop is to help customers who have started a divorce or legal separation case to prepare their FC§2336 Judgment.  The forms will be processed on-the-spot by the Default Clerk and a Judge.  If approved, the customer will leave the Workshop that day with a completed Judgment.
· They are only to be signed up from the Step 2 Case Review Workshop when it is determined that they are ready for a default Judgment (see intake sheet).

· They are to be signed up at the earliest possible date from the Step 2 Case Review Workshop unless they request otherwise.

· If the Judgment is signed and processed the Clerk’s Office will vacate the Petition-set CMC.



	Step 1


	BEFORE WORKSHOP - Sign up customer.  Staff will:
· Sign customer up from the Case Review Workshop only
· Review court file for eligibility

· Copy Step 2 Case Review Workshop Intake Sheet.  Write date of new Workshop on top of sheet.
· Give customer return “ticket” for next available workshop date (make sure that there is enough time between the filing and serving of Rule 8.d. and/or 8.f. declaration(s) and the workshop date)

· Place intake sheet on customer’s file and place in the workshop bin by workshop date

· Give customer “homework” to do and inform them that if the homework is not completed they will not be able to participate in the workshop.  Customer is given:

· 8d Declaration (local form FM-1025) for parties with children and no c/v orders

· 8f Declaration (internal SHC form) for parties in:

· long-term marriages who want to terminate spousal support for the other party or 

· any length marriage who want to request spousal support



	Step 2


	Document Preparation:  The week before the workshop
FasTrack Attorney/Court Specialist—Prep for the coming Friday’s workshop

· Review each intake/file and prepare the needed forms.

· Paper clip the intake sheet and prepared forms to the court file and place back in the workshop bucket.



	Step 3
	Day of Workshop:
Court Specialist

· Checks to see if customer completed their “homework”, if any (for example, filing and serving Rule 8d and/or 8f declarations).
· If not completed, sign up for future workshop or have them sign up for a default judgment hearing

· Pulls customer intake sheet and file and gives it to a Staff Attorney

Staff Attorneys
· Use the prepared Judgment forms to complete customer’s FC§ 2336 Judgment.  These forms were prepared earlier in the week.
· If no spousal support issues, gives completed FC§ 2336 Judgment packet to Court Specialist for processing

· If customer is requesting spousal support or asking to terminate spousal support in a long-term marriage, dissolution may not be processed that day and attorney gives customer choices: 
· Customer signs up for a Friday Default Judgment hearing.  Staff gives customer the forms to take to their court date or 
· Attorney informs customer that their Judgment packet will be presented to a Judge for more in-depth review and will be mailed to them after processing.
· The following steps do not apply in this case.

Court Specialist/JCM
· Gives complete FC§ 2336 Judgment packet to Judge
· If approved, returns to Court Specialist for copying

· If not approved, explains reasons to Staff Attorney

Court Specialist
· If Judgment was approved & signed, makes copies amd gives to customer for filing
· If Judgment was denied, explains to customer the reason(s) and gives options for fixing the problem(s) including signing up for another workshop if necessary
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