San Francisco Unified Family Court 
Family Law Self Help Center

Divorce Workshop Appointment

Please return on:  Thursday  ________________ at    
___
1:15 pm go to Room 402 (4th floor)    or   ___ 2:30pm go to Room 009 (lower level)
Name:_________________________ Phone #_________________ Case # FDI-___ -____________
Please bring the following with you to your appointment:
[__]
2 envelopes 



[__]
6 stamps 

[__]
Respondent’s address: ___________________________________________




    ___________________________________________

[__] 
Other: _________________________________________________________


_________________________________________________________


_________________________________________________________
[_x_]
Plan on being here until at least 4:00 p.m. 
Please call 415-551-5951 if you need to cancel or change your appointment.
For FLF Use Only: 

[__] True Default with Kids or Property 

[__] True Default 

[__] Default with Agreement 

[__] Uncontested

For FLF Use only.  





Case # FDI-___ -____________
· All categories must be addressed before signing up party for workshop.

· Only provide copy of cover sheet to party.  Attach cover sheet to this page and include in appointment book. 
	Statistical Information                                                 


	[__]Y       [__]N
	Party is Self-Represented

	[__]Y       [__]N
	Fee Waiver Granted or Filing Fee Paid

	[__]Y       [__]N

	Address on Petition is Current Address. 

If not, Party to complete and serve Change of Address form at time of sign up.

	Proof of Service


	[__]Y       
	Proof of Service has been filed and there are no issues with Proof of Service of Summons.  

If no, assist party with Amended Proof of Service of Summons.  

If Amended Proof of Service of Summons can be filed, sign party up for workshop.  If it cannot be filed, do not sign party up for workshop and tell them to return with Amended Proof of Service of Summons before they can be signed up for workshop. 

	Request to Enter Default

	[__]Y       [__]N
	Party has completed Request to Enter Default and it has been filed and served at time of workshop sign up. 

	Response

	[__]Y       [__]N
	Has response been filed? If yes, there must be MSA


	[__]Y       [__]N
	Parties are proceeding uncontested, the Appearance, Stipulation and Waiver has been signed and $20.00 filing fee paid. 



	[__]Y       [__]N
	Respondent has fee waiver or filing fee paid.

	Financial disclosures

	[__]Y       [__]N
[__]Y       
	Have Petitioner’s financial disclosures been completed and served on other party?
Petitioner’s Declaration re: Service of Disclosures FL-141 filed or included with this form

	[__]Y       [__]N
[__]Y       
	If kids or 10 year marriage: Has income & expense been filed?
If kids, party has included estimate of Respondent’s income and/or estimate of Respondent would be able to earn monthly. 

	[__]Y       [__]N
[__]Y       [__]N
	If MSA, has Respondent’s financial disclosures been completed and served on other party? 

Respondent’s Declaration re: Service of Disclosures FL-141 filed or included with this form.  If no, do not sign party up for workshop until this step done.


	[__]Y       [__]N
[__]Y       [__]N
	If MSA, Stipulation and Waiver of Final Declaration has been signed and filed.

If MSA, does party understand that financial disclosures must be completed and served before the MSA can be signed?


	Marital Settlement Agreement

	[__]Y       [__]N
	Do parties have an MSA (Marital Settlement agreement)?

	[__]Y       [__]N
	Has an attorney reviewed the MSA and determined that all issues are addressed and language regarding child support and spousal support is correct?

	[__]Y       [__]N
	If no Response, has Respondent’s signature been notarized or have you explained that Respondent’s signature must be notarized. 

	[__]Y       [__]N
	Party has been informed that both Petitioner and Respondent should be present and if there are any issues that arise because one party not present, judgment may not go through. 

	Children

	[__]Y       [__]N
[__]Y       [__]N
	Are there children of the marriage?
Party has completed Custody/Visitation Declaration. 



	[__]Y       [__]N
	Is there a child support case?             Case#: ______________________


	[__]Y       [__]N

[__]Y       [__]N
	Is the party reserving child support?

Party has completed declaration in support of reserving child support.  

	Community Property & Debt

	[__]Y       [__]N
	Is there any community property/debt?  

	[__]Y       [__]N
	If yes, a Community Property Declaration has been completed, proposes an equal division of community property or division in favor of Respondent.  

	[__]Y       [__]N
	Community Property Declaration has been served, there is proof of service in the file, and workshop is at least 30 days from date of service. 

	Miscellaneous 

	[__]Y       [__]N
	Party has been signed up in appointment book

	
	Staff name/Initials who signed up party.

	
	Language of party

	___/____/____
	Date signed up for workshop
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