

Due Date: 5 p.m. on Friday, November 13. 

FY 2009–2010 SELF-HELP CENTER FUNDING 
APPLICATION INSTRUCTIONS

This application is for continuation of the $11.2 million in funding for self-help centers. Awards will be provided through Intra-Branch Agreements (IBA). Please budget assuming that each court’s maximum allocation amount for fiscal year 2009–2010 will remain the same as its prior year annualized amounts. Allocation amounts are attached.

Application Package Contents 

The application package includes:

1. This application form and instructions; 

2. A budget plan spreadsheet (Court-SHC-budget.xls); and 

3. An allocation spreadsheet for each court (09 SHC Allocations.xls).  

Application Instructions

To apply:

1. Complete the application form and the budget plan, and submit them together. 

2. Please rename the application and budget documents by replacing the word “court” with the court’s informal name. For example, Alpine County court would change

 Court‑SHC‑budget.xls to
 Alpine-SHC‑budget.xls. 
3. Please include the court name and phrase “SHC Application” in the subject line (e.g., Napa SHC Application).
4. Include your Court Executive Officer on the e‑mail distribution to acknowledge and approve the application.  

5. E-mail the completed documents to Mark Garcia at mark.garcia@jud.ca.gov. 

Deadline

Applications are due by 5 p.m., Friday, November 13, unless otherwise approved. If you need an extension please let us know. We are happy to work with you to accommodate your needs, but it helps us to have advance notice so we can track it properly.   
Contact Us

For specific program questions or assistance, or to request an extension, please contact either Mark Garcia, at 415-865-4367 or mark.garcia@jud.ca.gov, or Bonnie Hough, at 415‑865‑7668 or bonnie.hough@jud.ca.gov. 

If you have any questions about the forms or the application process, please contact Mark Garcia.

FY 2009–2010 SELF-HELP CENTER FUNDING 
APPLICATION FORM 

PROGRAM NARRATIVE QUESTIONS
(Note: Lines will expand as you type.)

Name of Court:                                            .
Name of Staff Contact:                                .
Phone: (   )                Fax: (   )                    E-Mail:                     . 
Program Narrative Questions
1. Please describe the court’s current self-help program paid for with Self-Help Center Funding funds.  
	


2. Please describe any planned changes or enhancements to the program for the coming fiscal year. (If your court did not fully implement its original plan for the 07 MOU, please include what aspects of the previous plan will be implemented under the new agreement.)
	


3. Please describe continuing and planned efforts to serve individuals with limited English proficiency.
	


4. Please provide details for any entries in Excel lines 33, 40, and 41 (Contract Services, Equipment, and Other) in the budget plan.  
	


5. Courts that contract out any of their center’s self-help services with another court, an independent contractor or a legal aid service provider must submit a copy of the executed agreement (either in hardcopy or electronically). Please indicate your status below. 
      Yes, we will contract for these services and provide a copy of the agreement upon execution.
       No, this does not apply to our court, as we will not contract for these services.
6. A condition of the new agreement will be for the court to post basic information about the Self-Help Center on its Web site. It must include location, times of operation, and case-types and services provided for each location. Please indicate your status below.
      We already post this information online for each of the center’s locations.
     We do not currently post this information but will work to do so by March 31, 2010.
7. Please complete the matrix below with information for each of your center’s staffed locations.

	Self-Help (SH) Center

Location or Address
	Type of Location

E = Expanded

      (IV-D & SH)

S = SH only
	Which Days Open

(M–F?)
	No. Hours Open/Week
	FTEs 

at This Site*
	Service Provider (Court,  Contractor or LASP)
	Are All SH Services Offered at This Site? (Yes/No)

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


*When calculating FTEs, please include both court staff and contractors who provide direct services to the public. Do not include volunteers.










