AMENDMENTS TO THE CALIFORNIA RULES OF COURT
Adopted by the Judicial Council on August 26, 2016,
effective on August 26, 2016, and January 1, 2017

Rule 10.804. Superior court financial policies and procedures

()

(b)

(©

Adoption of financial policies and procedures by the Judicial Council

As part of its responsibility for requlating the budget and fiscal management of the
trial courts, the Judicial Council adopts Tthe Trial Court Financial Policies and
Procedures Manual. The manual contains requlations establishing budget

procedures, recordkeeping, must-be-consistent-with-the-rules-of court-and-policies
adopted-by-the Judicial-Council-and mustinelude accounting standards, and other
financial qmdellnes for superlor courts and—pehere&and—pmeed&res—fe;

m@rdeﬁe—pmeu%een#aet—fepaw—geed—er—seﬂne& The manual sets out a

system of fundamental internal controls that will enable the trial courts to monitor
their use of public funds, provide consistent and comparable financial statements,
and demonstrate accountability.

(Subd (a) amended effective August 26, 2016; previously amended effective January 1,
2007, and July 1, 2015.)

Amendments Comment-period-forfinancial policies-and-procedures

(1) Before amending making any substantive amendments to the Trial Court
Financial Policies and Procedures Manual, the Judicial Council must make
# the amendments available to the superior courts, the California Department
of Finance, and the State Controller’s Office for 30 days for comment.

(2) The Judicial Council delegates to the Administrative Director, under
article VI, section 6 of the California Constitution and other applicable law,
the authority to make technical changes and clarifications to the manual,
provided the changes and clarifications are consistent with council policies.

(Subd (b) amended effective August 26, 2016; previously amended effective January 1,
2007, and July 1, 2015.)

Date of adherence te-financial-policies-and-procedures

Superior courts must adhere to the requirements contained in the Trial Court
Financial Policies and Procedures Manual, except as otherwise provided in the
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manual. Superior courts must not be required to adhere to any substantive
amendment to the manual sooner than 60 days after the amendment is adopted.

(Subd (c) amended effective August 26, 2016; previously amended January 1, 2007.)

Rule 10.804 amended effective August 26, 2016; adopted as rule 6.707 effective January 1, 2001;
previously amended and renumbered effective January 1, 2007; previously effective July 1, 2015.

Advisory Committee Comment

Subdivision (a). Procurement and contracting policies and procedures for judicial branch entities,
including superior courts, are addressed separately in the Judicial Branch Contracting Manual,
which the Judicial Council adopted under Public Contract Code section 19206.

Subdivision (b)(2). Technical changes and clarifications include clarifying language that (1) does
not change any substantive requirement imposed on courts; and (2) corrects typographical errors
or citations, or makes reimbursement rate adjustments and other changes that result from changes
in federal, state, or local rules, regulations or applicable law.

Rule 10.491. Minimum education requirements for Judicial Council executives;
manhagers-supervisers—and-otheremployees

(@) Applicability

Orientation and ongoing professional development for Judicial Council staff
enables them to effectively provide service, leadership and expertise to the courts
and to enhance trust and confidence in the judicial branch. All Judicial Council
executives-managers;-supervisers—and-other employees must complete minimum
education requirements. These education requirements are included as a part of the
employee performance evaluation process.

(Subd (a) amended effective January 1, 2017; previously amended effective January 1,
2016.)

(b) Ceontent-basedrequirements Education requirements for new employees and

new managers and supervisors

(1) - - -. - - - -

as-a-manager-or-Superviser. Each new emplovee W|th supervisory or

management responsibilities must complete the New Manager/Supervisor
Orientation within six months of being hired or appointed or as soon as
possible after being hired or appointed.
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(3)

sheﬁéeempleﬁe—nﬂas—seen-as—pesableﬂ#tepbemgm& Each new emplovee

including those with supervisory or management responsibilities, must
complete the New Employee Orientation within six months of being hired or
as soon as possible after being hired.

Fequ#ed—eﬂehtauemeeurse& Completlon of the orlentatlon courses counts

toward the education hours requirement in (c).

(Subd (b) amended effective January 1, 2017; previously amended effective January 1,

2016.)

Hours-based-requirements Continuing education requirements

(1)

years: Each emplovee must complete 20 hours of contlnumq educatlon every
two years, beginning on January 1, 2017.

For new employees beginning employment after July 1 of any year, the
education hours may be prorated for that year at the discretion of the
employee’s supervisor.

every-twe-years: The Admlnlstratlve Director may require emplovees to

complete specific compliance courses or specific courses for management.
This compliance education applies toward the continuing education
requirement in (c)(1) on an hour-for-hour basis.

eemplete—ﬁ—heu#sef—eenhnwnged%aﬂewevepy—hve—ye&r& Educatlon

offered by an approved provider described in rule 10.481(a), as well as
education that is approved by the employee’s supervisor as meeting the
criteria listed in rule 10.481(b), applies toward the employee’s continuing
education requirement.

Continuing education may be live (face-to-face) or distance education, such
as webinars, videoconferencing, online courses, and broadcasts.
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guartersremaining-H-t Participation in education, whether as a learner or as
faculty, counts toward an employee’s continuing education requirement
under this rule on an hour-for-hour basis.

(Subd (c) amended effective January 1, 2017; previously amended effective January 1,
2012, July 1, 2013, and January 1, 2016.)
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Rule 10.491 amended effective January 1, 2017; adopted effective January 1, 2008; previously
amended effective July 1, 2008, January 1, 2012, July 1, 2013, and January 1, 2016.
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