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Court Clerk 
Processing

23rd Annual AB 1058 Child Support
Training Conference

Classroom Etiquette

• Cell Phones on Vibrate
• Ask ANY Question Relevant to 

the Subject Matter
• Index Cards 

• Respect your Colleagues

Mandatory Training 
California Rule of Court 5.355 Minimum standards of 
training for court clerk staff whose assignment includes title IV-D child 
support cases

“Any court clerk whose assignment includes title IV-D child 
support cases must participate in a minimum of six hours 
of continuing education annually in federal and state laws 
concerning child support and related issues.” 

In Brief: 6 Hrs of Training in Area is Required



2

Vocabulary Test. . . 
• Answer as many as you can; 
• Select from the answers on the 

side.
• Good Luck 

ANSWERS: Vocabulary Terms

• IV-D: Title IV-D of the Social 
Security Act

• 1058: The Assembly Bill 
passed in 1996

• Expedited Court Process for Child 
Support Cases

• Established Child Support 
Commissioner and FL Facilitator 
Program

• Established Simplified Procedures 
for Everyone Involved. 

• LCSA: (also DCSS)
• Local Child Support Agency

• DCSS: (also LCSA)
• Department of Child Support 

• Petitioner:  Moving Party 
in an Action

• Respondent: Respondent 
in an Action 

• Other Parent: Custodial 
Parent (NOT Joined UNTIL 
Judgment in DCSS Initiated Action)

ANSWERS : Vocabulary Terms

• S & C: Summons & 
Complaint 

• Commences an Action

• SS& C: Supplemental 
Summons & Complaint

• Adds Child(ren) in DCSS or FL 
Cases

• APJ: Amended Proposed 
Judgment

• Amends Income of Party for 
Calculating Support

• Jurisdiction: Having 
Authority (Power) to make 
Orders.

• Service:  Legally providing 
copies to the party listed in 
the Filing. 

• Motion: Request by Party for 
Court Action 

• Initiating; Modification; 
Enforcement

• Arrearages: Unpaid Support



3

Goal of Clerks’ Office
• PROTECT always Statutes of Limitations;

• PROTECT/LEGITIMIZE of all Final dispositions and 
judgments by proper review of filings; 

• ENCOURAGEMENT in lieu of criticism;

• COLLABORATE with all Justice Partners recognizing 
the need of the various agencies, offices, and parties 
we are servicing.

• KERN COUNTY FAMILY LAW

Goal for 58 Counties: • Local v. California Rules
• Create a sense of 

uniformity;
• Prevent confusion for 

parties and Courts. 

Rules of Practice: 
Each county has it’s own local rules, 
policies, and practices; 
Class will be taught according to 
California Codes and Rules of Court; 
Same for each Court in California;
Take precedence over local rules. 

Hierarchy of Laws
1.  Family Law Code

2.  California Rules of Court
3.  Local Rules

Family Code 17400(n) Venue
(Amended by Stats. 2015, Ch. 416, Sec. 3. Effective January 1, 2016.)

Notwithstanding any other law, venue 
under this division shall be in Superior 
Court in: 
• County currently expending public 

assistance.
• No current public assistance:  

County where child resides.
• Current support is no longer 

payable/ enforceable by LCSA:  
County last provided aid to enforce 
arrearages  per  W&I 11477.

• NO aid: County of residence of the 
support obligee.

• If no aid, Obligee doesn’t live in 
CA: County of residence of the 
obligor.
Change in Managing County 

• If child becomes resident of 
another county after filing, 
Case remains in County where 
filed until completed.

• LCSA of one county MAY 
appear  OBO another LCSA.
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Processing  AB 1058 Cases                   
aka LCSA Initiated Cases

Family Law Filings
• Filed under the Family 

Code
• Usually Involve:

• Petitioner/Respondent: 
Two (2) Parties

• Many Filings
• All Over Map when it 

comes to Process

AB 1058 Filings
• Filed under the Family 

Code; W & I Code.
• Usually Involve:

• Petitioner/Respondent/ 
Other Parent: Three (3) 
Parties (County v. 
Party/OP)

• Petitioner usually County
• Cases are more Structured
• Cross over into Family 

Cases 

Filing Methods
• File/Open New Case Filing 

• Foreign Support Case

• File within an Existing Case
• Bring DCSS into Case
• Add a Child to Existing Case

• File Motion to Intervene 

File/Open New Case
• Department Files NEW Summons & Complaint 
• New Case Opening
• County v. Respondent/Other Parent**. 
• Case is Public Record
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Process : New Filing

NOTICE OF ENTRY

Summons & 
Complaint Filed

POS
Filed

ANSWER
Filed
?

Request to Enter 
Default 

Default Judgment

DCSS  
Motion for Judgment  

Served & Filed

Court REVIEWS/
PROCESSES 

DEFAULT DOCS

COURT PROCESSES
JUDGMENT 
PARENTAL 

OBLIGATIONS

YES

NO

Initial Process 
END

Answer 
FiledService

Request to Enter 
Default 

Default Judgment
Filed

HEARING 
HELD

File within Existing Case: 
Supplemental 

• Supplemental Summons and Complaint filed 
within Existing Case. 
• Child Support Case CASE SECURITY
• Family Law Case           FOLLOWS INITIAL CASE

• Case Title = Existing Case

Process: Supplemental
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Motion to Intervene
• Department Files to Intervene with regards to Support
• Motion Filed in Existing Family Law Case
• Intervenes in Establishment, Enforcement 
• Adds Department In Case File as Indispensable Party 

re Support 

Biology in Case Titles

• County vs. Respondent/Other Parent
• OP = Biological Parent

• County vs. Respondent/NO OP or      
County vs. Respondent & Related County 
vs. Respondent
• Child w/Non Bio Parent-Foster Care
• Pre-1997 Case  

Summons &        
Complaint

• New Filing
• Supplemental

• Adds Children
• Filed within Existing 

Cases

• Clerk Issues/Seal
• Proposed Judgment 

Included
• Easy Default Process

• Important of Filing &
Support 
Commencement

File 
Mark 
Here

SEAL

?
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Parentage / Support  

• Requests will be 
on Cover Page 

• Filing Date  for 
Child Support 
must be on or 
before Beginning 
Support Date 

• Parentage on 
Page 2 
(Reportable) 

Requests on S&C
• Parentage
• Support

• Income 
Calc./Added
Support

• Health 
Insurance

• OP Joinder
• Enforcement

• SDU 

Joinders of Other Parent
PRE - AB-1058 (97)

• Non-Aided: Paternity 
Actions Filed

• Aided Cases: County 
vs. Respondent 

• Guardian ad Litem 

• Confidential FC 7643
• Many Drafted Pleadings

POST – AB-1058(97)

• Cases filed more 
universally.  

• County vs. 
Respondent/Other Parent 

• Supplemental S&Cs
• Motions to Intervene 
• Most Public 

• -Paternity Filings
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LCSA Actions to Join Other Parent 

Motion by 
Party to Join 
Other Parent

Importance of Joinder
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Notice / Advisals
Summons and Complaint

Pages 4-6 

• 4251 
Objection
• Procedure

• Help : FLF
• Rights

• Answer

• Rights
• Answer
• Settling
• Court
• Enforce-

ment 
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• OP Party
• Custody
• Judgment
• Rights

• Note: 
Joinder Info

Similar
• AB1058

Complaint Filed 
w/Proposed 
Judgment. . .

DCSS Discovers Income Change 
of NCP 

(Served or Not)

APJ: Declaration for 
Amended Proposed 
Judgment FL-615
• Approved Mandatory
• Used when Actual 

Income is Discovered  
and other 
circumstances

• Filed by DCSS
• Changes Proposed 

Judgment 
• Changes Date to 

Default : Restart Time
• Cannot be Filed when 

Answer Filed 
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Service of Process
• Personal Service CCP 415.10
• Substituted Service CCP 415.20(B)
• Service by Mail

• Notice of Acknowledgement CCP415.30
• Governmental Form FL-605

• Certified Mail (Out of CA) CCP 415.40

• Publication CCP 415.50 
• Posting ?  Does not Apply to DCSS Filings

Service 
Effective 
Dates

Proof of Service Filed

POS
FiledService

Summons & 
Complaint Filed S

NOTICE OF ENTRY

ANSWER
Filed
?

Request to Enter 
Default 

Default Judgment

DCSS  
Motion for Judgment  

Served & Filed

Court REVIEWS/
PROCESSES 

DEFAULT DOCS

COURT PROCESSES
JUDGMENT 
PARENTAL 

OBLIGATIONS

YES

NO

Initial Process 
END

Answer 
Filed

Request to Enter 
Default 

Default Judgment
Filed

HEARING 
HELD
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POS Form:       
Personal &         Substituted Service

POS: Mail 
Acknowledgement & Return Receipt Req’d

Service Addresses
NOT Disclosed

Family Code 17212

(3) Notwithstanding any other law, a proof 
of service filed by the local child support 
agency shall not disclose the address 
where service of process was 
accomplished. Instead, the local child 
support agency shall keep the address in 
its own records. The proof of service shall 
specify that the address is on record at the 
local child support agency and that the 
address may be released only upon an 
order from the court pursuant to 
paragraph (6) of subdivision (c). The local 
child support agency shall, upon request 
by a party served, release to that person 
the address where service was effected.

Sample Verbiage
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Service Effected. . .   

NOTICE OF ENTRY

Summons & 
Complaint Filed

POS
Filed

ANSWER
Filed
?

Request to Enter 
Default 

Default Judgment

DCSS  

Motion for Judgment  
Served & Filed

Court REVIEWS/
PROCESSES 

DEFAULT DOCS

COURT PROCESSES
JUDGMENT PARENTAL 

OBLIGATIONS

YES

NO

Initial Process END

Answer 
FiledService

Request to Enter 

Default 
Default Judgment

Filed

HEARING 
HELD

NCP Action or Inaction?

Yes :  Answer Filed . . 
• Answer Filed = Contested Mode

DCSS  
Motion for Judgment  

Served & Filed

Answer 
Filed HEARING 

HELD

Answer
• No Fee for Filing
• Completed POS Built 

Back of Form
• Income and 

Expense/Financial 
Forms not Required to 
File

• Paternity Challenges 
HERE! (Compare to 
Motions)

• Genetic Testing may 
follow an answer
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Answer
Page 2

• Item 5, Party declares 
Address of Record

• POS is Explained

• Page 3: Information
• Other:

• Pencil Completed 
Forms: Inmates

• Incomplete Answer
• Local Processes

No Answer : Default Filed . . .
• Default Submitted

• Check Timelines

NOTICE OF ENTRY

Request to Enter 
Default 

Default Judgment

Court REVIEWS/
PROCESSES 

DEFAULT DOCS

COURT PROCESSES
JUDGMENT 
PARENTAL 

OBLIGATIONS

Initial Process 
END

Request to Enter 
Default 

Default Judgment
Filed

Service 
Exercise 

If NAR is not dated, service is not valid CCP 413.5(b) 
= CANNOT process Request for Default unless other 
valid form of service is present.
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Default Checklist
� Answer on file?

 Yes – NO Default
 No – Proceed

� Service Type?
• Personal
• Mail
• Other

� Judgment must match 
Proposed Judgment filed 
w/Summons & Complaint

� Filings: 
� Request to Enter 

Default (FL-620)
� Declaration for 

Default (FL-697) 
� Judgment Regarding 

Parental Obligations 
(FL-630)

� Hearing or by 
Declaration?

Request to 
Enter Default

• Complete
• Dated & 

Signed
• Clerk 

Completes 
Entry

• Files/Enters
• Proceeds  

with 
Judgment

Judgment
Filed Judgment 

= 
Proposed Judgment /APJ
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JUDGMENT
First, Supplemental, 
Amended. . . 

Differences between:
• Initial: First LCSA 

Judgment
• Amended: Change to 

the Initial/Supplemental 
Filing

• Supplemental: Filed in 
Existing Case to Add 
Children.  May have 1st; 
2nd; 3rd. .No number 
equates to 1st

• Dates/Support must 
match Proposed-
Cannot be before 
filing date 

Other Methods for LCSA to 
Enter Existing Cases 
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Notice Re Payment 
of Support  (NRPS)   

FL-632
• LCSA Agencies form of a 

Substitution In and Out of 
Cases

• Filed with Assignment of 
Support in Existing Cases 
as:
• Notice of Assigned 

Support
• Substitution of Payee

• Substituting IN 
• Substituting OUT

• Completed and Filed by 
LCSA Assigned 
• Court Notes in CMS

Consolidations
Cases Parent/Primary Case

IV‐D & Dissolution Dissolution

IV‐D & Domestic Violence IV‐D

Dissolution & DV Dissolution

IV‐D & Paternity Paternity

Paternity & DV Paternity

DV & Petition for Custody* Petition for Custody*

IV‐D & Petition for Custody* Petition for Custody*

Dissolution & Petition for Custody* Dissolution

*The Petition for Custody generally filed:
• When parties married (no disso) and no other case involving parties;  Parties signed Voluntary 

Declaration of Paternity; or DCSS matter with paternity judgment on file. 
• Petition for Custody would be subordinate to any other action, except DV or IV‐D Case, as it does not 

establish parentage or address dissolution issues.

• CCP 1048(a); CRC 5.365; FamC 17408

Statement of Registrations
• Required • Confidential Information
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Notice of Change of 
Responsibility for 
Managing Case FL-
634

• Changes Managing 
County NOT Court

• Filed in Existing 
LCSA Cases

• Different than NRPS

Form Does NOT
Change Court
Responsibility
Only Handling 
Between DCSS

Offices

Child 
Custody/Visitation

Other Party  - CP
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Re Custody Filings in 
DCSS Initiated Cases

• Other Parent MUST be listed in 
Case or Joined

• OP NOT Joined until Judgment

• Children must be Listed

• JUDGMENT MUST EXIST in 
CASE before Filing for 
Custody/Visitation 

Declaration re 
Address Verification

• Post Judgment-FamCode§215
• Attach to POS for Filing
• May Change Service Time to 30 

Days when LCSA Served OBO Party
• NOTE: ALSO APPLIES IN C/S MATTERS
• FAMCODE §17404 (e)(3)

CA Rule of Court 5.125 
Rule Designates, in 
relevant part:

Contested Cases-OAH 
must be exchanged 
and reviewed for Form 
and Content Prior to 
Submission

• Parties May Waive Requirement
• Problem area in DCSS
• Handling of Compliance
• Varies from Court to Court
• Commissioner Input Vital
• Subject for Monthly Meetings


