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FEDERAL AND STATE GOVERNMENT CODES AND REGULATIONS
PROGRAM CONTACT:

Anna L. Maves

Supervising Attorney/AB 1058 Program Manager
Center for Families, Children & the Courts

Operations and Programs Division

Judicial Council of California

2860 Gateway Oaks, Suite 400, Sacramento, CA 95833
916-263-8624, anna.maves@jud.ca.qov

Irene C. Balajadia, Administrative Coordinator
AB 1058 Child Support Program
415-865-8833, irene.balajadia@jud.ca.gov

Marita B. Desuasido, Administrative Specialist
AB 1058 Child Support Program
415-865-7595, marita.desuasido@jud.ca.gov

ACCOUNTING CONTACT:

Paul Fontaine, Grant Accounting Supervisor

Grant Accounting Unit

Branch Accounting and Procurement| Administrative Division
Judicial Council of California

455 Golden Gate Avenue, 6th Floor, San Francisco, CA 94102
415-865-7785, Fax 415-865-4337, paul.fontaine@jud.ca.gov

Abutaha Shaheen, Fiscal Analyst
Branch Accounting and Procurement| Administrative Division
415-865-8958, abutaha.shaheen@jud.ca.gov

The Manual and Accounting and Reporting Forms can be found on the following site:
Manual and Forms:

It is located under the Resources area:
http://www.courts.ca.gov/cfcc-childsupport.htm#acc12683

AB 1058 PROGRAM Page | 3



AB 1058 PROGRAM OVERVIEW

Assembly Bill 1058 (Family Code 17400 et. seq.), signed in 1996, established the Child
Support Commissioner and Family Law Facilitator Program. The purpose of this
legislatively mandated statewide program is to provide a cost-effective, expedited, and
accessible process in the courts for establishing and enforcing child support orders in
cases being enforced by local child support agencies. This mandate requires each
superior court to have a child support commissioner to hear Title IV-D child support
cases and to maintain an Office of the Family Law Facilitator to assist self-represented
litigants. Title IV-D of the Social Security Act (42 U.S.C. 8§ 601 et seq.) provides that
each state shall establish and enforce support orders when public assistance has been
expended or upon request for services by a parent.

AB 1058 provided for streamlined procedures in the courts and dedicated child support
staff. The two major elements of the AB 1058 Program are the Child Support
Commissioner (CSC) component and Family Law Facilitator (FLF) component which
were established in each court.

The CSC component of the program provides judicial officers to hear child support
cases, and court staff to support the judicial officers. The FLF component of the
program assists parents with child support issues in gaining meaningful access to the
courts in a timely manner. The program was intended to make processing of child
support cases in the courts more efficient by ensuring that parents obtained all of the
necessary forms and documents before the hearing. Because parents are better
prepared for their hearings, judicial officers are able to process more cases in the time
allotted and to make fair and accurate support orders.

Funding for the AB 1058 Child Support Commissioner and Family Law Facilitator
Program in the courts, as well as the Judicial Council program-related administrative
costs is provided by the California Department of Child Support Services (DCSS)
through an interagency agreement with the Judicial Council. The Judicial Council is
mandated to establish procedures for the distribution of the funding to the courts for
child support commissioners and family law facilitators. Funding is allocated to the
courts based upon a formula that has been approved by both the Judicial Council. The
criteria for funding is based upon caseload, historical spending patterns, and any
special needs. The funding is 66 percent Federal Title IV-D funds and 34 percent state
general funds subject to annual state budget appropriation. The courts are also offered
an option to use local court funds up to an approved amount to draw down, or qualify
for, federal matching funds.
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ALLOCATIONS AND CONTRACTS

The Judicial Council allocates funds to each court via standard agreements (contracts)
between the Judicial Council and the courts. Separate contracts are executed for the
CSC and FLF components of the program. Funds allocated to the FLF component of
the program may not be transferred to the CSC component of the program and vice
versa. The contract covers a state fiscal year, which runs from July 1 through June 30.
Unspent funds cannot be rolled over to the next fiscal year, nor can they be used on any
other program. Any unspent funds revert to the state General Fund.

The AB 1058 Child Support Commissioner and Family Law Facilitator Program is a
reimbursement grant, which means that all expenses are incurred and paid by the court
before submmission of a claim for reimbursement to the Judicial Council. Invoices are
due by the 20th day of each month for the prior month’s claim. It is strongly advised that
submit claim as soon as possible.

The contract between the Judicial Council and the court provides the guidelines by
which claims for reimbursement are to be prepared and submitted. These guidelines
must comply with state and federal regulations, policies, and procedures. Each contract
incorporates standard mandatory reporting forms for both the CSC and FLF
components of the program. These forms consist of an Invoice Face Sheet, Summary
Sheet, Payroll Summary Sheet, Timesheet, Operating Expense Recap Sheet, and
Contractor Activity Log, and Leave Earn Report. A Contractor Activity Log is required for
the courts with contracted CSC and FLF services. These forms were developed to
ensure that the program complies with federal and state requirements and to provide
the necessary documentary trail for audit purposes. Invoices must be submitted with
these properly completed forms, or they will not be accepted. The forms must not be
altered. Altered forms will not be accepted for processing a reimbursement claim.

MID YEAR REALLOCATION (MYR)

The AB 1058 funding procedures include a midyear reallocation (MYR) process. Funds
that are allocated to the courts at the beginning of the fiscal year may be amended
during this midyear reallocation process. The Judicial Council can use this process to
move funds from courts that may not spend their full allocation to courts that have a
need for additional funding. Funds cannot be allocated across programs for example,
funds from the CSC component of the program in one court cannot be moved to the
FLF component of the program in that or any other court.

In order to maximize the used of funds, the midyear reallocation process is a two step
process.
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During the first step in the process, a questionnaire is sent by the Judicial Council
program staff to the courts for both the CSC and FLF components of the program. The
courts are asked to respond to a seires of questions regarding the anticipated spending
needs of that court for each component of the program. Courts are asked to indicate if
they anticipate spending less than their full allocation, will need additional funds, or will
spend their full allcation but will not need additional funding. The questionnaire asks for
details to support the anticipated level of spending if it is inconsistent with past spending
history. If a court does not anticipate spending the full amount of the contract, the court
is strongly urged to return those funds to the Judicial Council to be redistributed. After
all completed questionnaires are received by the Judicial Council, staff summarizes the
amount of funds available for reallocation. At the February Judicial Council meeting, the
Judicial Council reallocates the funds made available by courts to courts requesting
additional funds.

Determining which courts will receive the returned funds is done by analyzing the
information provided by the courts on the midyear reallocation questionnaire,
projections based on the invoices received by Judicial Council program staff, and past
program spending history. The purpose of the reallocation is to fund one-time or special
projects. While it can be a method of fine-tuning a contract, it is not intended to address
an ongoing financial need such as an increase in the number of permanent employees.

During the second step in the process, Judicial Council staff continue to monitor
spending patterns of each of the courts throughout the remainder of the fiscal year
based on invoices submitted by the court during that fiscal year and historical spending
patterns. In April, staff send each court a survey for courts to identify any expected
savings or expenditures for any remaining funding. Included in this survey, each court is
provide with a financial analysis that shows spending projections for the remainder of
the fiscal year based on invoices received to date. Courts are required to certify their
budgets to show that they will spend all of the remaining funds allocated to them and
have sufficient trial court budget funds to provide the match necessary to receive federal
drawdown funds. The Judicial Council’s Administrative Director is authorized by the to
adjust the midyear reallocations based on the information provided by the courts in
order to redistribute funds first to those courts that have already provided valid
unreimbursed claims and then to courts that are projected to have unreimbursed
expenditures during the remainder of the current fiscal year (May and June). Courts are
noticed of the change in the Judicial Council’s reallocation of funds based on the
additional funds available due to the courts’ spending projections for the remainder of
the fiscal year.
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Once the Administrative Director has calculated the redistribution based on the
information provided by the courts, courts are asked to provide a revised budget with
the new reallocation amount. Additions and reductions to the contracts are made with
amendments to the standard agreements. These amended contracts include the
amount reallocated by the council in February and the amount made available throught
the finacial analysis later in the fiscal year.

Any contract amendments made as part of the midyear reallocation process are
generally one-time adjustments for that fiscal year only. The following fiscal year the
contract amounts may revert to the beginning base allocation for the prior fiscal year
unless the court agrees to an ongoing funding adjustment or the Judicial Council
approves such a change. Should a court find that it consistently under spends its
contract amount, it has the option of voluntarily reducing the contract amount. If the
Judicial Council determines that a court historically under-spends, but does not return
the funds, the base allocation for that court may be reduced.

If a court’s base allocation has been reduced by the Judicial Council, the court can
request that the contract amount be restored to the original base allocation. This
request would be considered as part of the midyear reallocation process.

The court may also request a permanet increase to its base allocation. It may submit
supporing documentation for a permanent increase at the same time as the midyear
reallocation, but such request must be clearly labeled and are dependent upon the
availability of funds. A similar but separate approach is made to request a change in the
federal draw down.

REIMBURSABLE EXPENDITURES

In general, AB 1058 allows reimbursement of salaries, fringe-benefits, operating
expenses, and indirect costs as long as those expenditures are directly related to the
program. The courts are required to claim expenditures on mandatory reporting forms,
each of which has specific instructions for completion. These mandatory forms were
developed with the technical assistance of federal auditors.

Operating expenses are broken down into two categories: 100 percent reimbursable
and partially reimbursable. Each court was given a percentage to be used to calculate
the partially reimbursable expenses for the CSC and the FLF components of the
program. The percentages were determined by using an average of reimbursable hours
as listed on the Payroll Summary Sheet.
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Items that can be claimed for reimbursement include, but are not limited to salaries,
fringe-benefits, the AB 1058 annual training conference, office supplies, court reporters,
interpreters, bailiff, perimeter security, temporary help (temporary help requires
preapproval by the Judicial Council AB 1058 Program Manager), contractor, such as
contracted Commissioner and Facilitator (court must provide a copy of the contracted
commissioner and facilitator agreement to the Judicial Council Grant Accounting before
court’s claim can be processed for reimbursement), and other expenses directly related
to the AB 1058 program components.

Items that cannot be claimed for reimbursement are those not allowed by rule 810 of the
California Rules of Courts, laws of the State of California, and the Code of Federal
Regulations. These include, but not limited to, the costs of counsel for indigent
defendants, judges’ salaries and fringe-benefits, compensation of support staff of
judges, training not directly related to the AB 1058 program, voluntary or charitable
contributions including those on the California State Bar invoice form, custody and
visitation (including custody and visitation investigation, mediation, and evaluation) is
not reimbursable.

REMODELING

Real property, including land, land improvements, structures and their attachments, and
structural improvements and alterations are not allowable expenditures unless
specifically preauthorized by the Judicial Council Program Manager and consistent with
federal and state limitations.

Prior written approval of the Judicial Council (AB 1058) Program Manager must be
requested and obtained before beginning any remodeling project or leasing/renting a
new space, regardless of the anticipted expenditure amount, so the program manager
can determine whether the expenses are reimbursable and sustainable under the grant.
Request must be received no later than January 31 for work to be completed in the
current fiscal year. Request for remodeling must include a letter of justification stating
the reason and need for the remodeling and certifying that there are no structural or
foundation changes. Any reimbursement for remodeling must include all purchase
documentation, including the bidding process used to select a vendor, floor plans,
estimates, and diagrams of the work to be performed. The request for approval may be
submitted by email to the Judicial Council Program Manager with all required
documentations.

INDIVIDUAL ITEM COST $5,000 OR MORE

Equipment, as defined in the Trial Court Financial Policy and Procedure Manual
(available on Judicial Resources Network website) is nonexpendable personal property
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having a useful life of more than one year and an acquisition cost of $5,000 or more per
unit (including tax and installation). If equipment is purchased as a complete package
(i.e., computer, monitor, modem, software, etc.), the total package cost, not the unit
cost, would determine if it qualifies under the equipment category. Equipment
purchased by the court is the property of the court. The Judicial Council does not claim
title to the equipment but requires the court to maintain accountability for the equipment,
including inventory and identification system as provided in Uniform Administrative
Requirements, Cost Principles, and Audit Requirements for Federal Awards (2 CFR
200).

Equipment, which is directly related to and used for program activities, will only be
considered for purchase if no other equipment owned by the court is available and
suitable for the program. Projects are expected to purchase only energy efficient
equipment whenever possible and appropriate. (See Trial Court Financial Policy and
Procedure Manual) Grant funds cannot be used for equipment if specifically prohibited
in the authorizing legislation or restricted in the terms of the program. Grant funds
cannot be used to reimburse the project for equipment obtained prior to the beginning of
the grant period. Equipment should be ordered as soon as possible so that it can be
placed in service during the grant period.

Prior written approval of the Judicial Council AB 1058 Program Manager must be
requested and obtained before purchasing any individual item (such as hardware,
software, furniture, equipment, supplies, etc.) costing $5,000 (including taxes, freight,
installations, etc) or more. The cost of any equipment which will not be used exclusively
for AB 1058 activities must be allocated proportionally among programs based on the
users’ activities and/or time devoted to the programs for which the equipment is used.
Any reimbursement for an individual item costing $5,000 or more must include all
purchase documentation and describe the methodology for allocating the cost between
grant and non-grant funds and an allocation base. The request for approval may be
submitted by email to the Judicial Council’'s Program Manager with all required
documentations, suchs as the bidding process used to select a vendor, estimates costs,
and a letter of justification stating the reason and need.

NON-REIMBURSABLE EXPENDITURES

SHREDDING: Shredding expenses are shared expenses and are not easily
recognizable by programs. Shredding cost should not be directly charged to the
program costs. It should be included in the calculation of indirect costs.

PROPRIETARY CHILD SUPPORT CALCULATOR SOFTWARE: Software used to
calculate the guideline child support amount is an unallowable program expenditure.
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The courts are required by California Rule of Court 5.275(j) to only use the California
Department of Child Support Services child support calculator which is available at no
cost.

UNION NEGOTIATION LEAVE TIME: Since this does not provide benefit to the grant,
it should not be charged to the grant, similar to other additional court allowed leave time.
And since this is additional leave time that the court has decided to pay, it again should
not be charged to the grant. To account for this time, it should be coded as non-grant
hours as identified Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for Federal Awards (2 CFR 200).

NON-COMPLIANCE COSTS: Penalties Interests, charges, penalties, late fees, fines,
damages and/or settlements resulting from violations or non-compliances of rules, and
regulations.

COURT CASE MANAGEMENT SYSTEM: Per the federal Office of Child Support
Enforcement, the cost of a court case management system is not reimbursable under
the Title IV-D grant.

LEGAL PUBLICATIONS: The grant can only be used to reimburse courts for legal
publications directly related to AB1058 case type. Some examples of publications which
cannot be purchased using AB 1058 funds include, but are not limited to:

e California Guardianship Practice Materials

e California Panel Code

e Federal District Rules of Courts

e Corporations Codes

e CEB-CA Child Custody Litigation

e CA Juvenile Laws and Court Rules Pamphlet
e Mediation

e Dissolution Legal Separation

e TRG Sex Crimes: CA Law and Procedure

e TRG CA Three Strikes Sentencing

e Tangible Personal Property

e The California Landlord’s Law Books of Evictions

Dues: Memberships dues, licenses, costs of the governmental unit's memberships in
business, technical, and professional organizations are not allowable, unless required
by the program, condition of employment, or benefits the Title IV-D programs (Per
Uniform Administrative Requirements, Cost Principles, and Audit Requirements for
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Federal Awards (2 CFR 200). The basic California State Bar dues are allowable for
Family Law Facilitator attorney staff as state law requires Family Law Facilitators to be
attorneys licensed to practice law in California. However, many items on the State Bar
due invoice are optional donations and are not reimbursable by federal grant funds.
(Uniform Administrative Requirements, Cost Principles, and Audit Requirements for
Federal Awards (2 CFR 200). Also the dues must be allocated proportionally among
programs based on the family law facilitator activities and/or time devoted to the
programs. Child Support Commissioners are not required to be attorneys as a condition
of the employment so therefore, the membership dues, licenses are not allowable
charges.

BUDGET CATEGORY

The allocation set forth for in the contract is the maximum amount allowable for
reimbursement of actual costs expended on the program components (CSC and FLF)
throughout the applicable fiscal year only. For reimbursement, work must be provided
during July 1, xxxx to June 30, xxxx (goods and services must be purchased within the
grant period and received before court’s final claim). Additionally, any and all obligations
must be liquidated (vendor payment must be made) prior to court’s final invoice. The
court’s final invoice must be received by Judicial Council Grant Accounting no later than
September 30. Invoices received after that date will not be paid.

Funds allocated to the program components in the contract must be used for the
purpose set forth in the contract and must not be used for any other purpose, including
transferring funds from one program component to another. The state will make
payment in arrears (after goods and services are purchased and vendor payments are
made by the court) after receipt, review, and approval of the court’s properly completed
invoice. Programs are required to prepare a realistic and prudent budget that avoids
unnecessary or unusual expenditures that detract from the accomplishment of the
objectives and activities of the program. The budget consists of the following three
funding categories:

e Personal Services — Court Employee Salaries and Benefits;

e Operating Expenses and Equipment (includes non-court personnel wages and
compensations)

e Indirect Costs

Each budget category must be provided in line-item detail, including percentage of FTE
(full time employee) calculations, specific job titles, and a brief justification of the

expense. Any alteration of the budget during the fiscal year including transferring funds
from one budget category/line item to another or adding or deleting line items requires
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Judicial Council AB 1058 Program Manager prior approval. Court must submit a budget
revision request with justification using the required mandatory budget form if changes
to the approved budget are required for the operation of the program. The line items on
the budget form are examples only. Court are free to modify these titles to include line
items that are appropriate and required by the program. The line items must be specific
to the anticipated expense rather for general. For example, the budget should list
“Contract Commissioner Services” rather than “Other Contract Services”.

Allocation of funds is contingent on the enactment of the state budget. Judicial Council
does not have the authority to disburse any fund until the state budget is passed and
the Grant Award Agreement is fully executed. Any expenditure incurred prior to
authorization is made at the recipient’s own risk and may be disallowed. Judicial Council
employees are not able to authorize an applicant to incur expenses or financial
obligations prior to the execution of the Grant Award Agreement. However, once the
Grant Award Agreement is finalized the Grant Recipient may claim reimbursement for
expenses incurred on, or subsequent to, the start of the Grant Award period.

Changes made in the program budget (line items and the allocation of funds) during the
grant year must be fully documented in accordance with the procedures described in
the contract and require preapproval of the Judicial Council Program Manager. Oral
agreements are not binding.

BUDGET REVISION
Changes to the approved contract budget must be preapproved by the Judicial Council
Program Manager. Prior approval is required for the following changes:

e Transfer funds from one approved budget category or line item to another.

e Add a new line item to any of the approved budget category.

e Delete a line item to any of the approved budget category.

e Exceeds line item expense more than 10% of the category total.
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PERSONNEL SERVICES

SALARIES AND WAGES:

The salaries and benefits of the court employees who work on AB 1058 program
components (CSC and FLF) can be charged to the grant. Salaries include wages and
compensation of court employees for the time devoted and identified specifically to the
program. Courts who have employees that do not work exclusively on AB1058 activities
must document staff time spent on program activities in which they are budgeted and
are seeking reimbursable for time spent performing activities that meet the requirements
of the grant. Each employee for whom the court is seeking reimbursement under the
grant must document 100 percent of their work time whether or not that time is related
to AB1058 program activities. Immediate supervisors must review, approve and sign all
time study documents. Non court employees’ wages and compensation should be
reported under operating expenses.

The CSC and FLF components of the program have the same basic procedure for
reporting payroll expenses. The only exception occurs in the types of hours worked that
can be claimed for reimbursement. The CSC reporting forms (Timesheet and Payroll
Summary Sheet) allow for the hours worked on Title IV-D matters and appropriate
benefit hours (see explanation below) to be reimbursed, while the FLF reporting form
(Timesheet and Payroll Summary Sheet) allows for the hours worked on Title IV-D
support matters, outreach hours (reimbursable non-Title IV-D support matters) and
appropriate benefit hours. The mandatory timesheets for the CSC and FLF reflect these
differences. Time spent by professional employees beyond normal work hour must be
treated as regular work hours.

Any program staff paid by contract must be reported as an operating expense. This
includes contract child support commissioners, family law facilitators, court reporters,
interpreters, security personnel, and agency temporary help. If it is difficult to determine
the status of an individual, consider whether that person is on the court payroll and
whether that person receives a W-2 or a 1099. If the individual receives a W-2 from the
court, the person is an employee of the court and will be reported on the payroll
summary sheet. If the individual receives a 1099 from the court, he or she is a
contractor and should be reported as an operating expense. Any payment made by the
court to contractors and invoiced to the Judicial Council under operating expenses may
not be included in the calculation of indirect costs. Employees of the county, such as
security personnel, are reported as an operating expense.

AB 1058 PROGRAM Page | 13



If an employee is on leave and another employee fills in, the reimbursable hours of the
replacement employee can be charged to the program. Appropriate benefits cost for this
employee are also reimbursable.

Agency temporary helps are not court employees and should not be reported under
personnel expenses. It should be reported under operating expenses. Prior approval
must be obtained from the Judicial Council Program Manager before hiring a temporary
help. Even there is a line item “agency temporary help” in the approved contract budget.

FRINGE BENEFITS:

Fringe benefits are allowable and services provided by the employer to its employees
as compensation in addition to regular salaries and wages. Fringe benefits include, but
are not limited to, the costs of leave, employee insurance, pensions, and unemployment
benefit plans. Fringe benefits are divided into two (2) categories: regular fringe benefits
and benefit hours.

Regular fringe benefits are made up of employer paid FICA, SDI, and health insurance,
and retirement benefits, state disability insurance, workers compensation. These
benefits shall be reported by actual figures from court payroll records.

Benefit hours are made up of vacation, annual leave, sick leave, holidays, court leave,
military leave. Benefit hours must be earned and used during the contract period.
Benefit hours shall be reported as used on the timesheet and payroll summary sheet.
Accrued hours (prior to beginning of the contracts) shall not be included in the
calculation of the fringe benefits. Costs of authorized absences are only reimbursable
up to the amount earned during the term (July 1 to June 30) of the program and must be
allocated proportionally among programs.

If the gross salary and benefits are reduce for the payment of mandatory furlough hours
the furlough hours should not be reported on the timesheet or payroll summary sheet
because the employees spent no time on productive activities (either program or non-
program activities). The furlough hours should be reported on the timesheet on a
separate column and be added to non-program hours on the payroll summary if the
gross salary and benefits are not reduced for the expenses related to the furlough
hours.

Extended paid leave, such as military leave, can be claimed for reimbursement as long
as it is reasonable amount of time and individual worked on the program components
(CSC and FLF). To be eligible for reimbursement, the extended leave time must be
earned during this contract period. This extended leave must be prorated between
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program and non-program and calculated separately and should be included on the
summary sheet under line item fringe benefits. The payroll summary sheet is not
designed to calculate benefit amount without productive hours (actual time on the job).
The payroll summary sheet formulas are set up to calculate the proportionate work
hours as well as benefit hours used. This is to allow for the calculation of the
appropriate percentage of reimbursable hour to be billed to the program. If an employee
has been assigned to work on the program immediately before the beginning of the
extended leave, it might not be appropriate to bill the program for the leave time.

For Example:

When an employee is absent for one or more months (say January and February) using
all or part of his/her accrued PTO hours (earned during this contract period) but he/she
is unable to provide a timesheet due to his/her absence. What is the process for the
Court to claim these PTO hours?

This PTO hours should be claimed when the employee returns to work from his/her
absence. The employee will need to prepare separate timesheets for January and
February. Both timesheets (January and February) along with March timesheet should
be included in March claim. The reporting period of the payroll summary sheet must
reflect the beginning and ending dates of the timesheets that are reported (included) on
the payroll summary. Here is how the timesheets should be reported:

TIMESHEET HOURS

Non-Title Total Benefit | Total

Title IV-D IV-D Productive Hours Paid

Month Hours Hours Hours (PTO) | Hours
January 1-31 0 0 0 80.00 80.00
February 1-28 0 0 0 80.00 80.00
March 1-31 40.00 20.00 60.00 20.00 80.00
Total 40.00 20.00 60.00 180.00 240.00

Here is how the payroll summary should be reported:

PAYROLL SUMMARY REPORTING

1/L/XXXX 10 3/3LIXXXX

Total
Title IV-D Non-Title IV- Productive Benefit Total Paid
Hours D Hours Hours Hours (PTO) Hours
40.00 20.00 60.00 180.00 240.00
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In the event of an employee separation from the program, the costs of accrued fringe
benefits (earn during this contract period), such as vacation, annual leave, sick leave,
holidays, court leave, and other similar allowable paid benefits to the employee is
allocated as a percentage of work during the program period (July 1, to June 30). The
accrued fringe benefits cannot be charged to the program if it is not a customary
practice (Human Resources Policy) of the court to pay for an accrued fringe benefit,
such as sick leave. The court must provide HR policy documents that reflect the
payment of such leave with the claim.

The benefit hours accrued prior to current contract period or benefit hours carried over
from other programs cannot be charged to the program. Those benefits earned during
the life (July 1 through June 30) of this contract period are the only allowable accrued
benefits can be charged to the program (proportionate amount).

Court must provide a Leave Earn Report upon Judicial Council Grant Accounting
request reflecting the annual leave earn by category for each of the employees charged
on the grant. An updated leave earn report must be provided when personnel changes
are occur.

All employees must remain on the payroll summary until the court final invoice once an
employee is charged on the grant. Even the employee is no longer with the court and is
not charged on the grant every reporting period. Court needs to provide supporting
documentation such as timesheets for the current employees charged on the grant only.

The payroll summary is capable of tracking leave charges to the grant for the entire
grant year. Therefore, if an employee is shown on the summary in July and August with
chargeable time to the grant, the leave used is accumulated for the month of July and
August. If the employee does not charge to the grant in Sept, the employee would not
submit a timesheet but his/her name will continue to be shown on the summary sheet
but with no time charges. If the employee again charges t