DOMESTIC VIOLENCE CALENDAR PROTOCOL FOR VOLUNTEERS

For Applicants:

1. In general:

a. All Applicants should be given a CLETS form (DV-260) if their order is re-issued or if a ROAH is granted.  (Make sure the case number is on it.)

b. All Applicants should get their orders 5 minutes before the Respondent (if the Respondent is present.)

c. If the Respondent is present, the Applicant gets all but one copy of the order (re-issuance or ROAH).  If the Respondent is not present, the Applicant gets all of the copies.

2. If a Re-issuance is granted….

a. Because the Applicant was not able to serve the Respondent, then the Applicant needs to be given:

i. DV-200 (Proof of Service in Person)

ii. DV-210 (Info on POS) 

iii. DV-530 (How to Enforce Your Order)

iv. Instructions re: personal service

b. Because either party requests a continuance and both parties are present in Court, then the Applicant needs to be given:

i. DV-530 only

3. If the Restraining Order After Hearing (ROAH) is granted…

a. And the Respondent is NOT present, check page 3, item 18b to see what type of service is required.

i. If b.(1) is checked, then the Applicant gets:

1. DV-250 (POS Mail)

2. DV-530 (How to Enforce Your Order)

3. Instructions re: service by mail

ii. If b.(2) is checked, then the Applicant gets:

1. DV-200 (Proof of Service in Person)

2. DV-210 (Info on POS) 

3. DV-530 (How to Enforce Your Order)

4. Instructions re: personal service

b. And the Respondent IS present, then the Applicant gets:

1. DV-530 only

 For Respondents:

1. All Respondents should receive his/her order 5 minutes after the applicant receives his/her order.

2. If an order is made (re-issuance or ROAH), the Respondent gets only one copy.

3. For each Respondent that receives an order (either a re-issuance or ROAH), they should receive:

a. DV-800 (Proof of Firearms turned in or sold)

b. DV-810 (What do I do with my gun or firearm?)

c. DV-540 (Information for the Restrained Person)

d. In addition, you need to tell them they are prohibited from possessing firearms, and that the forms will give them instructions on how to relinquish those firearms.  

