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Uniform Model Classification # 213

FAMILY LAW FACILITATOR

Definition


Under limited direction, this professional level position provides services mandated by Family Code 10000-10012 which includes the development, planning, implementation, and administration of a family law program providing legal services to litigants not represented by counsel.  This position facilitates and expedites family law proceedings related to child support, spousal support, and health insurance matters.

Representative Titles


N/A

Distinguishing Characteristics


Incumbents are responsible for the administration and operation of the court’s family law facilitator program.  Incumbents may have responsibilities for the direct supervision of paraprofessional staff, clerical support, and volunteers.  Incumbents in this class specialize in family law as compared to the generalist legal duties assigned to the Attorney series.

Representative Duties


1.
Plans, implements, and administers family law program activities.

2.
Develops and implements operational policies and procedures.

3.
Designs content of, and conducts clinics for, litigants unrepresented by counsel in Family Court.

4.
Provides educational materials to parents concerning the process of authenticating parentage and establishing, modifying, and enforcing child and spousal support in the courts.

5.
Distributes necessary court forms and voluntary declarations of paternity; provides assistance in completing forms.

6.
Selects, assigns, monitors, and evaluates the work of subordinate staff; oversees the recruitment, training, scheduling, and supervising of volunteers.

7.
Identifies community resources related to family law program services and community-based organizations.

8.
Provides referrals to the district attorney, family court services, and other community agencies and resources that provide services for parents and children.

Judgment and Responsibility


Incumbents receive limited direction within a broad framework of policies and procedures and may supervise other staff, including volunteers.  Assigned duties require the exercise of judgment to choose among possible actions, often without clear precedents.  Erroneous recommendations, decisions, or failure to meet compliance and achieve objectives could result in substantial delays and considerable expenditure of resources.

Qualification Guidelines


Knowledge of Family Law principles and court procedures; program and policy development and implementation; family law-related resources and referral services is required.  A typical way of obtaining the required knowledge and abilities would be:  graduation from an accredited law school, active membership in the State Bar of California, and work experience of five years in the practice of law including a minimum of three years of mediation or litigation experience in the field of family law.

