CLOSING YOUR PROBATE ESTATE
NOTE: These instructions provide the basic information you need to close out a general probate case with real property.  These instructions do not provide legal advice or take the place of consulting with a lawyer.  The underlined forms can be found at www.courts.ca.gov or as indicated. 
Now that you have gathered and assessed all the assets of the estate (E.g. houses, bank and/or retirement accounts, cars, coin collections, etc.) in Decedent’s name, it is time to pay the creditors and distribute the estate to the heirs.
You may pay Creditors from estate bank accounts.  If there is no cash in the estate but there is property, you may need to sell the property to pay the creditors.  (Another option is taking out an administrative loan. You will need to speak to a private attorney about this.) 
Below is information you may need to complete and close the Probate Estate:
1) Complete and file Allowance or Rejection of Creditor’s Claim -DE 174
Creditors have 60 days to file a Creditor’s Claim after the date of notice of administration is mailed or 4 months after letters were issued, whichever is later.  Once a Creditor’s Claim has been filed you have 30 days to pay, allow, reject or contest the claim.
Allowable claims are those that are: a) signed and dated; b) the debt was incurred prior to the date of death; c) verified as debt of the decedent; d) the claim was filed within 4 months after letters were issued or 60 days after written notice was given to the creditor.

Priority of Claims

a. All debts owed to the United States or to California 
i). Examples: IRS or Franchise Tax Board
b. Administrative Expenses
c. Funeral and Last Illness Expenses
2) If there is no money in the estate, you may need to sell the real property.
If a year has passed since the decedent’s death you will first need to complete and file an Inventory and Re-Appraisal –DE 160.  Then list the property for sale.  Once you have an offer that you would like to accept, file a Report Confirming the Sale of Real Property –DE 260.  
a. You do not need to file a Report Confirming Sale of Real Property if you have Full Authority – Check your Order for Probate and Letters to determine the type of authority you have.
3) File a Petitioner for Final Distribution – Pleading Paper (No Court Form) or Report of Administrator – (Local Form PRO-039) (Form can be found on www.lasuperiorcourt.org) 

You may NOT distribute real property, or other assets, (e.g. change title, 
give out money) until you have a court order!
A court hearing will be set when you file the Petition for Final Distribution.  If the Court grants your petition, you must prepare and file an Order for Final Distribution.
4) Once you receive the Order for Distribution - Pleading Paper (No Court Form), distribute the remaining funds according to the order.
All heirs or beneficiaries must sign a Receipt of Distribution - Pleading Paper (No Court Form) for what they receive.

5) File an Ex Parte for Final Discharge and Order – DE 295 along with Receipts showing distribution.

This final step is needed to close the estate.  This will discharge you from your duties and liabilities as administrator!
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