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SUPERIOR COURT OF CALIFORNIA

COUNTY OF SAN MATEO

Office of the Family Law Facilitator

400 County Center, 2nd Floor

Redwood City, CA  94063

Instructions for Serving Your Wage Assignment

In every case where child support is ordered, a wage assignment will also issue directing the child support payments to be taken out the obligor’s (the person ordered to pay child support) wages, unless the parties agree otherwise.

As of September 2006, employers honoring a child support wage assignment must send those payments to the California State Distribution Unit (“SDU”.) (see attached brochure)  This means that you will likely receive your payments from the SDU and not directly from the employer.  If you or the obligor’s employer have any questions regarding the SDU you need to contact the SDU directly at 1-866-325-1010.  Please note, getting your payments through the SDU does not mean that you have a case with the Department of Child Support Services.*

The wage assignment must be served by mail on the obligor’s employer according to the following instrucitons:

1. Have someone over the age of 18, not you, mail a copy of the wage assignment, along with a BLANK copy of the Request for Hearing Regarding Earning Assignment (FL-450) to the obligor’s employer.  You may wish to call the employer to find out where they would like the wage assignment sent, or ask for their “Agent of Process” and his or her name and address.

2. The person who mails the wage assignment must complete a “Proof of Service by Mail” (FL-335).  Your name and address go at the top of the form.  Once the proof of service has been completed, take it to the Clerk‘s Office (first floor, Room B) to be filed.

3. *If you have trouble with the employer making the deductions for the wage assignment, you may wish to open a case with the Department of Child Support Services in the County where you live.  In San Mateo County, they are located at 555 County Center, 2nd Floor, Redwood City, CA  94063; tel # 1-866-366-8221, www.smcdcss.com  Their services are free of charge.
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