Summary of Formatting Rules for Motions


· No local rules

· No local rules re: form or format of papers (CRC 2.100)
· Style rules don’t apply to Judicial Council forms or local court forms. (CRC 2.119)

· Type of paper

· Use recycled paper (CRC 2.101)

· 1 side of each paper to be used (CRC 2.102)

· White paper, unglazed, not less than 20 pound weight, 8 ½ inches by 11 inches (CRC 2.103)

· Typeface & margins

· Printing must be no smaller than 12 points. (CRC 2.104)  Typeface Courier, Times New Roman or Arial. (CRC 2.105)  Ink black or blue-black. (CRC 2.106)

· Left margins at least 1 inch and right margin ½ inch from edge  (CRC 2.107)

· Spacing: 1 ½ spaced or double spaced and numbered consecutively.  Line numbers at left margin and separated from the text by a vertical column of space at least 1/5 inch wide or a single or double vertical line.  There must be at least 3 line numbers for every vertical inch. (CRC 2.108)

· Look of Pages

· Number each page at bottom.  (CRC 2.109)

· Footers must contain the title of the paper in at least 10 point type.  Footer below page number and divided from the rest of the document by a printed line. (CRC 2.110)

· First page formatting requirements (CRC 2.111)

· Bind at the top of the pages (CRC 2.113)

· 2 hole punch, centered 2 ½ inches apart and 5/8 inch from top of the papers. (CRC 2.115)

· Acceptability of Pages

· Any addition, deletion or interlineation on a paper must be initialed by the clerk or judge at time of filing. (CRC 2.116)

· Clerk must not accept papers that don’t conform to these rules EXCEPT:

· Cannot reject a paper because it is handwritten or handwriting is in color other than black or blue-black. (CRC 2.118)
· For good cause, the court may permit the filing of papers that do not comply with the rules. (CRC 2.118)
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