Date:__________

______________________

______________________

______________________

______________________

To Whom It May Concern:

I, ________________________, am currently seeking a guardianship over the child/children of an inmate in custody at your facility.  Before a Judge will approve that Petition, California Probate Code Section 1511 mandates personal service to the mother and father.


I would truly appreciate it if you could assist me by serving these documents on your inmate.  I am trying my best to care for the inmate’s children and keep them safe from harm.  I need the Court to hear my guardianship petition as soon as possible.  If service is not completed, there will be delays.

The Petition for Guardianship and Notice of Hearing must be served 15 days prior to the hearing date.  In order to prove to the Court that the inmate was served, I will need you to send back to me the filled out Proof of Personal Service.  [I have enclosed directions to you about how to fill it out, if you have any questions.]  The person who hands the Petition for Guardianship and Notice of Hearing to the inmate must sign the Proof of Service.

Sincerely,

_____________________

Enclosures:

· Self-Addressed, Stamped Envelope

· Notice of Hearing

· Petition for Guardianship

· Proof of Personal Service

· Instructions for Prison/Jail Staff
