Checklist for signing up the customer       Prep/Day of Workshop 


· I have checked UCS

· There is a Substitution of Attorney filed (or they never had an attorney)

· Customer’s Courthouse location: ( MH  ( PCP ( SVL  


ON THE PETITION (FL-110)

· Residence box (1) is marked (disso only)

· Date of Marriage (2.a.) is complete (mm/dd/yy)
· Are children born before marriage? 

( Yes    
( No
If YES, is parentage box (7.d.) is marked  
( Yes    
( No
· One of the Community Property boxes (5) is marked














Parentage:
(  check POPs or














  
(  confirm DCSS or UPA judgment already filed or














  
(  prep Parentage Decl. (SHC form)

(check one)  S/S box (7.f.) is marked 

( Yes    
( No …………………..
(If yes, then
(  FL-343

(check one)  Terminate S/S box (7.g.) is marked ( Yes    
( No …………………..
(If yes, confirm 8.f. ( filed & ( served only if marriage >= 10 yrs.
(   “Property Rights to Be Determined” box (7.h) is marked OR ……………………………
(If 7.h. marked, Staff to give customer property options                                                                                                      (   There is no property so it doesn’t need to be marked

SERVICE (for sign ups from the front counter only)
· There is a valid POS OR  ( Service was by Pub. or Posting

· Were the ADR Options and Family Law Notice listed on the POS? ……………………
(If no for either/both, then (  FL-335 and:



ADR Options (FM-1021)


( Yes    
 ( No …………………..
(If no, then (  ADR Options (FM-1021)



Family Law Notice (FM-1050)

( Yes    
 ( No …………………..
(If no, then (  Family Law Notice (FM-1050)


MISCELLANEOUS
· All the questions on the front of this form are answered

· There is room in workshop,  I added the customer to the tally and 

       wrote the date of the workshop & my initials on the front of this sheet






Customer has [done] the following:





Disso		PDODs		C/V			C/S


(  FL-100	(  FL-140	(  Has an order	( Has an order


(  FL-110	(  FL-150	(  Hearing pending	(  Hearing pending


(  FL-311	(  FL-160(CP)	(  8.d. filed/served  	(  DCSS involved


(  FL-105	(  FL-160(SP)				S/S


(  Other:						( 8.f. filed/served











Customer needs the following:





Default			Judgment			C/V


(  FL-165		(  FL-180	(  FL-342(A)	( 8d & FL-335


(  FL-150		(  FL-190	(  FL-192	


(  FL-160(CP)		(  FL-170	(  FL-343	S/S


(  FL-160(SP)		(  FL-341	(  FL-345	( 8f & FL-335


(  FL-342	(  FM-1052





PDODs		( Decl same address


(  Other:  _________________________________



































Notes:


__________________________________________________________________________________________________________________________________________________________________________________________











Notes:


_________________________________________________________________________________________________________________________________________________________________________________________________________





I checked UCS and a Response ( was not ( was filed
























































