Triage for Divorce Workshop 2
1. Litigant signs in and provides a case number (if the case was filed). If the litigant has not filed the Workshop 1 forms, take the litigant to the workshop room to begin the computer interview. 
2. JusticeCorps: For litigants who have case numbers: print out Sustain on each case.

3. JusticeCorps: Check Sustain printout to see if a Response (Form FL-120) has been filed. If a Response has been filed, write “Response” on the litigant’s Sustain printout and take the litigant to the workshop room to begin the computer interview.

4. If no Response has been filed: Ask the Litigant: “Were the court papers delivered to your spouse?” If there was no service, write “no service” on the Sustain printout. If there was service, check the litigant’s FL-115 Proof of Service of Summons for the date of service and write “POS” and the date of service on the Sustain printout. Take the litigant to the workshop room to begin the computer interview
5. Before starting the computer interview: Organize the litigant for computer interview by taking out his/her FL-100 Petition, FL-115 Proof of Service, Notice of Case Assignment and Ticket to WS2 (with info re: asset and debt values).

6. Start the Workshop 2 computer program by clicking the word “START” next to the “Dissolution Workshop II Program”. Username is JusticeCorp and password is michelle. Find the litigant’s saved Answer file, click on the litigant’s name and click on the box at the bottom of the page “Proceed to Interview”.
7. After the interview, same and print the documents and take litigant back to the table.
8. Organize and staple litigant’s forms in order of presentation:
FL-160 Separate Property Declaration

FL-160 Community Property Declaration
FL-140 Declaration of Disclosure

FL-142 Schedule of Assets and Debts

FL-150 Income and Expense Declaration

FL-141 Dec Re Service of Dec of Disclosure

FL-335 Proof of Service by Mail
If Default Case: FL-165 Request to Enter Default
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